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1 GIOI THIEU

1.1 Muc dich va y nghia cta tai liéu

Tai liéu nay duoc xay dung nham huéng dan ngusi ding hiéu va sir dung dugc cac chirc
nang cia hé théng phan mém quan Iy s6 tay Dang vién tai cac don vi to chuc.

1.2 Pham vi ap dung

- Pham vi 4p dung cua tai liéu: Tai liéu nay ap dung cho hé théng phdn mém quan 1y
sO tay Pang vién tai cac don vi to chirc v6i cac chirc ning:

° Quan 1y tai khoan

° Quan 1y t6 chirc Pang

° Quaén 1y Pang vién

° Quan 1y Bang vién cu tru

° Sinh hoat chi by

° Quan 1y giao viéc

° Hoc tap nghi quyét

° Lich lam viéc
° Quan 1y van ban — tai li¢u
° Quan ly giao vi¢e

° Pong gop ¥ kién
) Quan ly khéo sat — hoi dap

° Tin nhan

- Pbi tuong sir dung tai liéu: Tai lidu nay dung cho quan 1y don vi tinh

1.3 Cic thuit ngir viét tat

Thuét ngir Pinh nghia Ghicha
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1.4 Céu tric tai liéu

Tai liéu ndy bao gdm 4 phan dugc bd tri nhu sau:

Phan 1: Gigi thiéu muc dich y nghia cua tai liéu, pham vi &p dung, cac thuat ngix va ciu
trdc tai liéu, ddi twong sir dung.

Phan 2: Tong quan vé san pham

Phan 3: Gidi thiéu cac chirc ning cua hé thong

Phan 4: Huéng dan sir dung cac chic nang da néu trong phan 3

2 TONG QUAN VE SAN PHAM

2.1 Tong quan vé sin phim

Hé théng phan mém quan 1y s6 tay Pang vién dugc trién khai phuc vu viéc quan 1y Pang
vién, cac don vi t6 chirc Pang dé dang, nhanh chong, thay thé phuong phap thi cong truyén
thong hién tai. Pong thoi hé thong cho phép cac quan tri cac don vi t chirc ¢6 thé Gng
dung hé thong phuc vu cong tic quan 1y nghiép vu ctia minh nhu: Quan 1y tai khoan, to
chtrc Pang, hd so Pang vién, quan 1y vin ban — tai liéu, quan 1y giao viéc,... Nho viée ing
dung phan mém gitp cac don vi t6 chirc Pang khong phai dau tu kinh phi dé trang bi phan
mém quan 1y cho cac co quan quan 1y nha nudc mot cach dé dang, thuan tién.

2.2 Pau mdi hd trg, hwéng din sir dung

- Trong qua trinh thuc hién, céc van dé vé thao tac lién quan dén san pham/tng dung,
ngudi dung lién hé dén dau méi sau:

2.3 Cac noi dung khac

- Dbi voi nhitng ndi dung bt budc nhap liéu duoc biéu hién bang ky hiéu dau (¥).

- Yéu cau t6i thiéu dbi voi nguoi st dung: Ngudi sit dung phai biét st dung may tinh,

hiéu dugc quy trinh nghiép vu, cac tinh ndng ctia phan mém.
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3  GIOI THIEU CAC CHUC NANG

STT

Chirc nang

Mo ta

Péi twong sir

dung

Tong quan

Xem thong ké : Tong sb
Dang vién , Téng sé DBang

Vvién nam, Nt ..

Quan 1y don vi

Quan ly tai khoan

Quan ly danh sach tai
khoan Bang vién, phan

quyeén

Quan ly don vi

Hé thong t6 chic Pang

Quan ly danh sach to chirc
Dang, xem chi tiét don vi
bang, thém m¢i stra x6a
don vi Bang, tim kiém to

chuc bang

Quan 1y don vi

Quan ly bang vién

Quan ly danh sach bBang
vién, thém stra x6a Bang
vién, xem chi tiét Bang

vién, tim kiém, xem bao

céo thong ké

Quan ly don vi

Quan ly Bang vién cu tra

Quan ly danh sach dang

vién , thém mai , chinh sua

Quan 1y don vi

Quan ly sinh hoat chi bo

Quan ly danh sach sinh
hoat chi bg, thém mai, sua,

x0a sinh hoat

Quan Iy don vi

Quan ly giao viéc

Quan Iy xem chi tiét cong
viéc dugc giao cua cac don

vi t6 chire Pang.

Quan ly don vi

Hoc tap nghi quyét

Quan ly danh sach cac hoc

tap nghi quyét, them mai,

Quan ly don vi

10
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sura, X0a hoc tap nghi

quyét

Lich lam viéc

Quan ly cac cong viéc, su

kién. Thém mai su kién

Quan ly don vi

10

Quan ly van ban- tai liéu

Quan ly danh séach cac thu
muc, tai liéu van kién

Pang

Quan ly don vi

11

DPong gop v kién

Quan ly danh sach cacy
kién, xem chi tiét, tim

kiém céc y kién

Quan ly don vi

11

Quan ly khao sat- hoi dap

Quan ly danh sach ngén
hang céau hoi, cac cuoc
khao sat, l1ay y kién- hoc

tap nghi quyét

Quan ly don vi

12

Tin nhin

Quan ly tin nhan, thém
nhom chat, tim kiém moi

nguoi

Quan ly don vi

11
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4 HUONG DAN SU DUNG CAC CHUC NANG HE THONG
4.1 Ping nhip vao hé thong
Budc 1: Nguoi ding mé mét trinh duyét bat ky. Truy cap vao Hé thong quan Iy so tay

bang vién tai dia chi: https://sotaydangvien-khanhhoa.vtscloud.vn/

Budc 2: Tai trang chi> Click dang nhap> Sir dung tai khoan va mat khau duoc co quan

chirc nang cung cap dé nhap vao 6 “Tai khoan” va “Mat khau”

SO TAY DANG VIEN

Pang nhap

Ban chura nhip tén dang nhip hoac 38 dién thoal

Ban chua nhap mat khiu

Ghi nhé mat khiu Quén métkhiu?

Dang nhap

Ban chisa cd tai khodn? Déna ki

Budc 3: Click Pang nhap dé hoan tat viéc dang nhap vao hé thong. Sau khi dang nhap

thanh cbng s& vao trang tong quan caa hé thong.

12
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£ Hoc thp nohi qupls
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T fang gp § it

| ||‘

B wndo s -nd &g

4.2  Quan Iy bai viét

4.2.1 Thém méi

Téng 34 xndn s Qo T i

730

Thng 36 Ddng wen

1

Thng 56 shib= wi Bdng duoe gan

W Him i dleg

58 LU DANS VIEN DAKS KY MO TROKNG T NOAY GUA

3833
Thirg o g i nam

0
Téng 14 flang gap 7 kiln

THENG HE 36 LIS BANG VIEN THED DON ¥

By 3 Frsiing sl Hox Wb Trang: 34

Ding 3 Harvis Lam Lies: 65

iag o) e Doanh aghidp s
hiah Hea 53

g b KO A 0 i B —
Whimh He: 1717

DANH 3ACH DON V) TR THUDE GO 84 LUDNG DANG VIEN C.

pon v

Budc 1: Bang nhap tai khoan c6 quyén quan 1y don vi

o
©

4097

Tiing +4 Deeg vaEn 1t

1]

Téng o ndi g - iy § e

g ) ke il b Toany 5791

. |
:
AC MHAT *

Budc 2: Click Quan ly bai viét > Click button Thém méi > Chon loai bai viét can thém

Ghen treng thae

Budc 3: Nhap thong tin cac treong c6 dau * 14 bat budc.
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B Mastbir [ Ghe it || i it || Ram e
Tiu e * B Heénthi Tin i bt Tiéu diem
T ki Fie I8y giong g0
Dty mye
{Chil : HE iy e e, dots)
hai dung = e
T2
(Chi §: HE 1o e Jpo. gf prg Jpeg bmp. heicy
Thu t
Mgéy xubt b
Térgsd e 3 1ng 38 Snbr i
o Mga béthan
Chen e tai lEn u e
I-.M“ s P A
Téi u SEC ¥ mgubn
Budc 4: Click Luu lai
4.2.2 Chinh sira
Budc 1: Bang nhap tai khoan c6 quyen quan 1y don vi
Budc 2: Click Quan ly bai viét > Click icon chinh stra
® [T
Chn g P a

Faryln 2t nont fidng

Budc 3: Nhap thong tin cac treong c6 dau * 1 bat budc.
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h dung
Tintic 28

Darh sach fla

Diann sach i k20 guan

Tdi.vru SEC

Budc 4: Click Luu lai

4.2.3 Xoba bai viét
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly bai viét > Click icon x6a

han travg P <

i e 28 Mot i Fuing b

Budc 3: Hién thi popup xac nhan xéa
- Click Xoéa dé x06a bai viét

- Click Huy bo dé déng popup

Térgsd e 3 1ng 38 Snbr

Chen e tai lgn

M

st birs
B Heénthi
Fie |y giung doc

{Chi & HE 1o e dae, docs)

Anh dai dién

(Chi § Hauo e jpy gf prg Josg b, heic

Thu t
Mgéy xubt b
Mga béthan
Tac gé

Bt dart

Mgubn

o [T
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X6a bai viét

Ban c6 chac chan mudn x6a Dai viet Tin tlrc 2/87
Lwu y: X0a xong khdng thé khdi phuc lai dugc

Hiy bé Xoa

4.3 Quan ly dang vién
4.3.1 Taikhoan

4.3.1.1 Thém méi tai khoan
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click Quan ly dang vién > Tai khoan > Click button Thém mai

Tai khodn @ | s e T
L3 24 the Lring v A ABDdn. g wa s Lt - nh sinh hoet Lnarep b Chue vy 1hanh dong
! " " -
I

hé Ling 1 i l qery s e v a
ey 2
£ BT A0 . b 1T Ben 41 Banvil i, LB B F A
. . g =
AT Al L OUETEOIE O b cor s | VTS dest Bon i 1 Banvi | ik ST L F A

Budc 3: Hién thi man hinh thém méi tai khoan. Thuc hién nhap cac truong thong tin, trong

do6 cac truong c6 dau (*) 1a bat buoc nhap.
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Ha va tén

Hién theail3 tii khedn *

M&t khiu *

By
Nhdp lzi mat kndu *
=
Mgay sinh *
=
Gidi tinh *
— Chen gigi tinh — ~
Email
26 CMNDI/CCCD
Woi sinh heat dang
Sang bé {*) Moi sinh hoat Siang | * )
— Chon £3ng b - - - Chon don wi — -

2ué quan

Tinh thanh *

-~ Chon tinh thanh -
Zudn huyén

-- Chon quén huyén -
Phuwdmg x3 *

-- Chon phwrdng x3 -

Anh dai dién

1. Chon &nh

(Chi §: HE tro file jog, .gif, .png, Jjpeg, .bmp, .heic, .webp, .ico va t3i 3z 15M3)
B Bang vién dir bi
Trang thai

Heat déng o

56 thé Bang vién

Ngdy wio Ding

B Lwu va thém tigp

Buéc 4: Click Luu lai ¢é hoan thanh viéc them mai

17
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Luu y:
o Chi thém mdi duwoc Pang vién dy bi.
o Checkbox Luwu va thém tiép dé cho ngwoi dung muon thém nhiéu ban ghi ma khong
phdi click thm méi nhiéu lan. Néu tick chon checkbox nay thi sau khi click mit Luu
lai, hé thong sé khéng dong popup ma chi x6a hét cac théng tin da nhdp hodc da

chon truée dé d@é nguoi ding tiép tuc thém méi.

4.3.1.2 Chinh swra tai khoan
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly dang vién > Tai khoan > Chon 1 ban ghi muén sira > Click icon sira

dé stra thong tin

wiemh gery simh Mot sinh Bogt g b o v anh dorg

..... Ch b e i | TS bl Do 1 B i 1 bird S0 L »AD

W OUSTEGT b o | TS dest Bom vi Bon w1 il SE R kA
e

Budc 3: Hién thi man hinh chinh sta tai khoan. Thuc hién nhap vao cac trudng thong tin,

trong d6 cac trudng ¢ dau (*) 1a bat budc nhap.

18
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Ha va tén
TRAN NAM
Sién thosil3 t3i khodn *

Mgay sinh *
11/05/1880

Gidvi tinh *
— Chon gidi tinh —

Email

54 CMMDICCCD

Nei sinh hoat ddng
Dang b& (")
Born wi 1

Qué quan

X, Trung Mguyén, H. Yen Lac, T. Winh Fhic
Tinh thanh *

-- Chan tinh thanh —
Quan huyén

-- Chon guan huyén -
Phurdng x3 *

-- Chan phwdng 23 -

Anh dai dién

1 Chon &nh

(Chii §: H8 tro file jog, .gif. png. jpep, bmp, heic, webp, ico va tdi da 15M8)

Eang vién du bi
Trang théi
Heat déng
26 thé BAng vign
T7.03022820
Ngay wao Dang
30iDEM B89
Ngdy wso Dang chinh thire
30/D6/2000

Moi cip the Dang

Nei sinh hoat Dang ()

- Chikd cosd 1 WTS test

Budc 4: Click Luu lai dé hoan thanh viéc chinh sira thanh cong

4.3.1.3 Xoa tai khoan

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Huy
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Budc 2: Click Quan ly dang vién > Tai khoan > Click icon Xoa

rann © (v |
h Tl koo g wa 4 Gl e Mgery séh Mot sinh Bogt Lraneg bg e vy thanh dong
masTEE TEERT APF Mam O b e s 1 VTS bat - Do 1 Bonvi | ey ji b » 4w
A28 " o o ana A e e e i Bdrg. ﬁ -
RS Fal M OUSTRE:  CH b corsdy ] VTS st B i 1 Banvi 1 Ela £ 4 @
-
==

Budc 3: Hé thdng hién thi popup xac nhan xoa
+ Click Xo6a dé x6a tai khoan, ban ghi s& bi x6a khoi danh sach

+ Click Hay bo dé quay lai danh sach tai khoan

Xéa tai khoan

Ban co chéc chan mudn x6a tai khoan TRAN NAM
khéng? .
Lwu y: X6a xong khéng thé khéi phuc lai duoc

4.3.1.4 P6i mat khau tai khoan

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly dang vién > Tai khoan > Click icon D6i mat khau

Téi khodn oI + - |

ol ke o va e (FE h Mo s Bt Lang bg Chue ihanh dorg
masrEaE TEEST AP Marr K b e o 4 VTS dant- B 451 Banvit Birg 28 blala e
2 ST - b e 3 tast . Bom ¥ i Tk L
e L Birg J
ML Hal [} GETA002 O b oo st | VTS jest . Bon W 1 Bonvi 1 LB L\ F|A

Budc 3: Hé théng hién thi man hinh D6i mat khau. Thuc hién nhap cac truong théng tin,

trong dé cac trudng cd dau (*) 1a bat budc nhap.

20



Tai liéu Hwong dén sie dung Web cho Qudn ly don vi

Doi mat khau

Tai khodn: 0985753159

IMat khau *

=

Nhap lai mat khdu

=

Hiy Cép nhat

Budc 4: Click Cap nhat dé hoan thanh viéc ddi mat khau tai khoan.

4.3.1.5 Tim kiém tai khoan
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Quan ly dang vién > Tai khoan > Tai ving tim kiém: nhap tiéu chi tim kiém

> Click button Tim kiém/ Enter dé thuc hién tim kiém tai khoan

B Té1 Khodn | - -~ |
é T v e ay 1. i - Q ‘-! H
P
sm

34 thé Lring van T4 MBnds i wa s (Pl gy sinh Mot sinh Bogt g by Chue vy 1 g
g 1 D3AETENEG TEERT APP Ham b e 5 1 VTS das < Bl 41 Bansi | i:“ SB B FA@
1
- "“l"‘M\‘R o
2 e L M OUETR0E: 5 b oo st 1 VTS dest Bon w1 Banvi | .*'3 ST h P A

ch 1 thing i e Bidng

4.3.1.6 Nhap excel

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click Quan ly tai khoan > Tai khoan > Click button Nhap excel

Buéc 3: Tai file mau > Nhap dir liéu vao file mau > Import file 1én > Click Luu lai thuc

hién thém mai excel thanh cong

Nhap excel

L]
Filg ecel
Checse Fhe | No fie chosen

(i . 45 1 The i, 06 43 1903 10MS

L e
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4.3.1.7 Khoéa/ Mé khda tai khoan

4  Khoa tai khodn

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi

Budac 2: Click Quan ly dang vién > Tai khoan > Danh s&ch > Click icon khoa

B T knodn Ol - -~ |

4 40k [ G Mo sinh Bost i b i v itimh dre
R TEERT AP Marn O b v b | VTS ks Do i 1 Banvit By 8 Y
: T o i o ad st - Blon i it
o AR 4t Y% » Bl Birg
ML Hal [ DETA0EE O b corsd | TS dest Blon W 1 Banwi 1 F o4 @

Budgc 3: Hién thi form xac nhan khéa tai khoan
- Click Khoa thyc hién khoa tai khoan
- Click Huay bo dé hay bo thao tac khoa

Khoa tai khoan x

9 Ban c6 chac mudn khoa tai khoan HA17?

Huy bd

+ Mg khoa tai khodn
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click Quan ly tai khoan > Tai khoan > Danh sach > Click icon ma khéa

& Tig =
& oo b

i I W o Dang b aeng
2 7 g vitn
B rp— i b4 £ a4 VTS st B £ FEE P

F A ...;...-;R ka3 A
£l o £ 23 1 VI o = J»e /B a s 4=

it ndng 1 eawre Bing ’a

Budéc 3: Hién thi form xac nhan mé khoa tai khoan
- Click M& khda thuc hién mé khoa tai khoan

- Click Huy bo dé hay bo thao tac ma khoa tai khoan
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M¢& khaa tai khoan x
9 Ban 6 chéc mudn mé khod tai khoan HA1?2

4.3.1.8 Yéu cau cap nhit lai noi sinh hoat dang

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly dang vién > Tai khoan > Click icon Yéu cau cap nhat lai noi sinh

hoat dang
& Tig g =
& oo bt
410 Ding vien THi Khasn He va tin Qiritine WgayEen Mo e it Bing b4 Chire v Han aéng
a
= 3 R ST ADD Hain eIV | i g sE & FlA|=
— _ . dﬁ
2 G3H IR AT o DT SN MeESIVISERE-BN | ooy g / IR

e mdng o cove Being

Buéc 3: Hién thi form xac nhan
- Click Y&u cau thuc hién guri yéu cau thanh cdng. Bang vién s& nhan duoc thong bao
yéu cau cap nhat noi sinh hoat dang.

- Click Huay bo thuc hién hay bo yéu cau cap nhap lai noi sinh hoat Bang.

Yéu ciu cap nhat lai noi sinh hoat Pang

Ban co chéc chan mudn gt yéu cdu Dang vién cap
nhét lai noi sinh hoat Bang?

4.3.2 Phan quyén

4.3.2.1Thém méi phan quyén

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi tinh

Budc 2: Click Quan ly dang vién > Phan quyén > Click button Thém méi

Budc 3: Hién thi man hinh thém mai phan quyén tai khoan. Thuc hién nhap vao cac truong
thong tin, trong do cac truong ¢ dau (*) 1a bat budc nhap.

Budc 4: Click Luu dé hoan tat viéc phan quyén
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i wu £drg
— o ohd v Exdng —
o oing ¢
L_péng w0 tn FiE M

s . Thneg i i ve g, e £ing (e 58 Becss s nhill wists MLy i Tiding

B Lirw i mam sdp

4.3.2.2Chinh sira phan quyén
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly dang vién > Phan quyén > Click icon chinh sira dé stra phan quyén.

B oy gqun ~ Cngn i fra - = = Chanchin ni = = | ~ChmdrnWciagiic- = | TimwEmhg v tin nodc o dién § @
& esdnaaui
ETT Ho va ten Taikhodn e ol [arm wh 3ink hoat Dang Doen vy cang t3c Dang Cnire vy Dimg c.Ong tac Vi trd
10 1 el OL_Sdng bA truc thule OL_sdng b Buc hudc
& tavimin ! OEEAINI0 | OWEAIOL i vz 1o L Cudn 000 W
I N ] =
! N 2 Bding ik d by OBTON0GE  COOATOSIEE i b b pngn 12 g iy phis B thir Bt Qudn i dmy 2
a%u HE vy ¥ chire Frang

Test mpart " & & E
E edngy Divgwnasm 3 OpETES4SME  TRTEOAME OL pdagodinnand G ndeg oddnn M N b i on W

Budc 3: Hién thi man hinh chinh sira phan quyén. Thuc hién nhap vao cac trudng thdng tin,

trong d6 cac trudng c6 dau (*) 1a bat budc nhap.

Chinh stra phan quyén TRAN NAM

Tai khodn *
0964056000
Vai tro *

Quan Iy ndi dung sinh hoat chi bd -
Chirc vu Bang

Uy vién BCH v
Noi cdng tac *

QL_Chi bd trrc thudc 1 Ha MNSi (DAng b bd phan chi Thay) x v

Liru §: Théng tin chire vu Bang, noi cong tac & dwgc cap nhat vao théng tin Bang vién

Budc 4: Click Luu dé hoan thanh viéc chinh stra phan quyén.
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4.3.2.3 Xo6a danh sach phan quyén
4%  Xoéa 1 ban ghi phan quyén
Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Quan ly dang vién > Phan quyén > Click icon X6a

e o Dhe— = a
Tii khedn DEntogl  DomwjninkkoptOang  DenvicongticDdng  Chire vy Dimg etng e Vaitra sainih dieg
i LD T OL_Sdng bo tuc Nud OL_Exdng botilre hude )
' OBIE43N100  UHEEAZNION i v P thn w3 oy e Culn i 0on #
Déng vilmdy by OBE1TO4068  TMINTOSIEE R bh G phin 12 g b b phia B thir Bi s, Cdn i o z
3 Tos: import OBETLA4SAS  CWTESAMG  OL DdeptOihneisds  OL_Bdeg 00 BnnHa W uls N.con w 2

Budc 3: Hé thong hién thi popup xac nhan x6a
+ Click X6a dé xac nhan x06a tai khoan da phan quyén

+ Click Huy bo dé quay lai danh sach

Xo6a phan quyén x
Ban c6 chac chan mudn xéa phan quyén TRAN
NAM? _
Lwu y: Xoa xong khong thé khdi phuc lai duoc

Huy bd Xoa

%  Xé6a nhiéu ban ghi phin quyén
Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Quan ly dang vién > Phan quyén > Tich chon 6 checkbox > Click chon hanh

dong xda

v' oty Phan quyén OIER| + - |
& £sn thogl 3 tae vat e "
a
31 o 0uBEA2 854251 P /8
H[. ™ in v a

Budc 3: Hé thong hién thi popup xac nhan xda
+ Click X6a dé xac nhan xo6a tai khoan da duoc phan quyén

+ Click Huy bo dé quay lai danh sach
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Xo6a phan quyén

Ban c6 chac chan mudn x6a phén quyén?
Lweu y: Xda xong khéng thé khdi phuc lai durgc

Huiy bd Xoa

4.3.2.4 Tim kiém tai khoan phan quyén

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly dang vién > Phan quyén > Tai ving tim kiém: nhap tiéu chi tim
kiém > Click button Tim kiém/ Enter dé thuc hién tim kiém tai khoan phan quyén.

Tai khodn n gl Dorm j inR gt Ding DonvicangtioDing  CRirt vy Dimg cing tBan i trd sainn dieg

. 11 1 il omeizmin  gmmmampp  OnSSSUSIuCEu Ol slgbdiucmate L . ,E
i1 43

2 Déng vilmdy by OBEATO0GE  CWIATOSNEE R bbb phn 12 B th Bi i Cudn i 0 Fa |

a st bmport ODETEA4MAS  CRTHSAMG  OL PdegOihneasds  GL_6dng DO tnnHa M uln . gon b |

4.4 He¢ thong to chirc Pang

44.1 Thém méi don vi

Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Hé théng to chirc Bang > Click button thém méi

B'- dny He thang ta chire Bang
@ réngqan ui fon C
& cusnfnaride !
T d i © Dom vj
2 gudn i Exdog v
m £idng b3 00 podn HEFD Esing b3 bg phin Huydn = 4 0
- = <ng b din Ha N S49858 g o3 um B Cadn Bign, Cdn B BN Thish pd i N ® 78
e Cudn i Bdng wla o vl

Budc 3: Hién thi man hinh thém méi don vi. Thuc hién nhap vao cac truong thong tin,

trong d6 cac trudng ¢ dau (*) 1a bt budc nhap.
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Tén don vi *
Ma don vi *

Loai don vi *

— Chon loai don vi — -

Tinh thanh =

Thanh phé Ha N&i -
Quan huyén *

-- Chon quan huyén -- v

Phudng xa

- Chon phudng x3 -- v

Bonvicha

QL_P3ng bé tinh Ha N&i

” N - & [ I
B Luuva thém tiép ‘ Hay ‘

Buéc 4: Click Luu dé hoan thanh thém méi

Luu y:
e Tinh thanh la ldy theo tinh thanh ciia don vi hién tai, khéng cho phép thay doi.
e Don vi cha la don vi hién tai, khéng cho phép thay doi.
o Checkbox Luwu va thém tiép dé cho ngwoi ding muon thém nhiéu ban ghi ma khong
phai click thém méi nhiéu lan. Néu tick chon checkbox nay thi sau khi click nit Lueu
lai, hé thong sé khéng dong popup ma chi x6a hét cdc théng tin da nhdp hodc da

chon truée dé dé nguwoi ding tiép tuc thém méi.

4.4.2 Chinh sira don vi
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Hé thong td chire Bang > Click icon chinh stra dé sira don vi.

B—- n i He thang to chire Bang
&
-
Tén dom v 3 dom v Logi don v o Bon vjoha Hamn aéeg
Eing b8 b4 podn HFFD Edng b4 bé phia Huyér Bl Tir Tinh Tai Mguyda =\ 4 (H
- CL_Bdng b s Ha N 529050 g b tine Btarizreg Din B, G e Binh Thileh pod His il ®| 2|8

Budc 3: Hién thi man hinh chinh stra don vi. Thyc hién nhap céc trudng thong tin, trong d6

cac truong c6 dau (*) 1a bit budc nhap.
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Téndonvi*®

Bonvil

MA don vi =

DV
Loai don vi *

Bang bd trgc thudce tinh dy -
Tinh thanh *

Tinh Thai Nguyén -

Quan huyén *

-- Chon quén huyén — v
Phurdng x8

Céng Vi M
Bon vicha

QL_Hang bd tinh Ha Noi

| Hiy

Budc 4: Click Luu dé hoan thanh viéc chinh sira don vi
443 Xéa don vi
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Hé thong t6 chie Pang > Click icon X6a dé x6a don vi

B'- dny He thang ta chire Bang
& rénggan ui fon - qQ
A o vl !
Tén dom ) M dem ) Loqi don v o4 ehi Dom v cha Himh diing
S gudn i Sdng win
m g b3 b man === Exing b b4 phan Huytn B3 70 T Thal Ngupes o ® A
» OL_Edng % dir i o sauns g pdtm Srastig £ B, Gl B BN THaSY DO A N ® S
X caadn i g el i

Budc 3: Hé thong hién thi popup xac nhan xda
+ Click Xo6a dé xac nhan x6a don vi, ban ghi bi mat khoi danh séch

+ Click Hay bo dé quay lai danh sach

Ban c6 chac chan mudn xda don vi Bang bé bo
phan? )
Lwu y: Xda xong khong thé khoi phuc lai duoc

Huy bd Xoa
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444 Tim Kiém don vi
Budc 1: Ding nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Hé thdng t6 chae Bang > Tai ving tim kiém: nhap tiéu chi tim kiém > click

button Tim kiém/ Enter dé tim kiém t6 chtc Dang.

B n He théng to chire Dang / @
& 1éng quan I np— - |
; e hmdod B dom ) v ann Qe
- ndn Huple Dl TOr TiRA TRALS i A
i
Budc 3: Click button Tim kiém/ Enter dé thuc hién tim kiém don vi
4.5 Quan ly Dang vién cu tri
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly dang vién cu trt
Budc 3: Hién thi danh sach cac dang vién dang ky cu tra
45.1 Trén chi bd
4.5.1.1 Duyét dang vién cu tru
Budac 1: Click nat Duyét
- dn Quan Ij Dang vién cw trd @
B Ting g
-y o - \ ] 6463 .||."” P ONUSECD w1| ey (reet 704180 1-_':_-"."..'* :‘IPL:JIIF:’ Exing vién -] e

Budc 2: Hién thi popup xac nhan duyét

- Click Duyét dé duyét dang vién cu tra. Hién nut Panh gia.

- Click Huy bo dé déng popup, khong duyét.
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Duyét Dang vién cuw tra

2

Ban c6 chac chan mudn duyét Bang vién cur trd
NGUYEN THI THU PHUONG 35 khéng?

Huy bd Duyét
4.5.1.2 Tirchoi dang vién cw tra
Buéc 1: Click nat Tu choi
- A Quan by Bang vién cw rd
“""il'.:‘ [ DROBICY E;I' d ruE P ;;,-I(-L::'!. Il:;"‘lé W g en
HGUYEN T S it Biing %
:- L 5 NBi o e TT :-l-:'rw Exing vién

Budc 2: Hién thi popup tir chdi dang vién cu tra

@
Y. o L 2

- Click Tur chéi dé tir chéi dang vién cu tra, dang vién s& nhan duoc thdng bao tir chéi.

- Click Huy bo dé déng popup, hiy bo tir chdi.

Tir chdi Pang vién cuw tri

2

Huy bd

Ban c6 chac chan mudn tir chdi Bang vién cw tri
NGUYEN THI THU PHUFONG 35 khong?

4.5.1.3 DPanh gia dang vién cu tru

Budc 1: Click nat Banh gia

B‘ oy Quan ly Dang vien cu tr
@ ronyqan 1+ Q
& Oudnlyba
1ad 0 Mpay sink [ o
2 9
Yguyin
648821 NOUpI M N 1106200 PSR 098 1704957
£l 057 5
=at3 (0 Wz a9k 2217041
N

g be v
g oo s
sdn 1
i bo
e Didng vé
inn

Hanh dong
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Budc 2: Hién thi popup danh gia

Danh gia Dang vién cw tra NGUYEN TH| THU PHUONG
35

File dinh kém

. chon file tdi 1én

(Chi y: HS tror file .xIs, xisx, jog, .qif .png, jpeg, .bmp, heic, .webp, .ico v tdi da 10MB)

Mhén x&t Bang vién *

Banh gia

® Hoan thanh xuat sac nhiém vu
Hoan thanh t6t nhiém vu
Hoan thanh nhiém wu
Khéng hoan thanh nhiém vy

Liru va thém tigp ‘ Hiy |

Budc 3: Nhap cac thong tin c6 dau * 1a bit budc > Click danh gia dé hoan thanh. Panh gia

duoc giri 1én don vi cap trén truc tiép (Dang bd bo phan hoic dang bo co so).
4.5.2 Trén dang bo

4.5.2.1 Pang bo by phan
Budc 1: Click ndt Chuyén danh gia
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B- i Quan Iy Dang vién cw i @
£ Q
L} il Wit
7T i4 md Dang vin He ua n i unn Ngay minh e i Dign thaai Nz gink Bagt Dang be chie vy Gifiy goen tnu Hinn dang
Py B nh fdng i 0 an
I BT b sz OUDRI0I  BRENnh-HANG  0SBITOMEET N bdwyc thlc g ! EX
s He g ¥ et Blng Far: 5 pdn ¢ =
HOUYCT Kol A, Cricomrctte  Bingoeny  Bdng
= ESaian T M Mz eEET L e ST v b | =
"
EL * o 1 1 ) A
i . = ey i . = i bo e thadc g b tiding
5 i Brsonn : Grmsmce S+ HA N T N
a3 T A £l B sy - HA b L) ¥ 7 s & & ! 2
{ ey :;.'—E_*.-,:- - RUPY T [——— 1 Birgubawe  Bdng —
453 THY PHITNG o D0 i - H i it thute TTT e dnn &n 4 sl 24 ¥

Budc 2: Hién man popup chuyén danh gia. Hién cac thdng tin ma chi bo danh gia trude do.

Chuyén danh gia NGUYEN THI THU PHUONG 35

File dinh kém

L Chon file t3i Ién

(Chu v HE trorfile xis, xIsx, jog, .gif png, jpeg. .bmp, heic, webp, ico va idi da 10MB)
Mhan xét Bang vién *

Cb danh gia

Bbanh gia
Hoan thanh xuat sac nhiém vu
Hoan thanh tt nhigm vu

# Hoan thanh nhigém vu
Khéng hoan thanh nhiém vy

‘ Hay | Chuyén danh gia

Budc 3: Diéu chinh céc thdng tin néu c¢é > Click chuyén danh gia dé hoan thanh.

4.5.2.2 Pang bj co sé
Budc 1: Click nat Duyét danh gia
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Quan ly Bang vién cur tri @

L]
L
2 odn

BT 54 thé Dang vién i it Gimtinn Mgy ginm s b ouEn wmopl Herl e gt Bng bé Chisewy  Diiy gein Shigu Hanh @tng
rvkn sann B Dingeobe | Bdng
seanezt o [ ORI EaBin-HiMA  CREII0MET Ot ine muc tebd | mcm !
o7 phdal e
Ny W 2n, w4 ChibMmemubc  Bdng b b Edre
8 CHibMwcmubc  Bingednd | Edng
52 THL Ry am o PR :
| e e " e T phdng vt na OIS phin i =
A chupdn sinh hoa Edng 2
ER mann s, wkp doat mlbag nam WOUYEN THI
N i 1 00 YT M B, {7 fudrg
3 wen THU FHUTNG [ CIOS0E  BIDInh-HANG  CE1T4US D T i 00 00 g s
i i 13 whga 1 whn
= ouderguo i 5
B Lich tam vie GLIVERN TH|
Shi b eo ad iling b brpe =1
4 [5451 THU PHUO™NS [ 01053003 Ba Dinh- Hi NI MeITID ek Tm Py ®
M sins nam chi b . 0 e atn

Budc 2: Hién thi popup duyét danh gia, hién thi cac théng tin ma chi bo hodc dang bo bo

phan da nhap trudce do.

Duyét Dang vién cw tra NGUYEN THI THU PHUONG 35

File dinh k&m

L Chon file t3i 1€n

(Cha y- HO trorfile .xIs, _xisx, jog, .gif, .ong, Jjpeg. .bmp, .heic, .webp, .ico va toi da 10MB)
Mhan x&t Bang vign *

Banh gia
Hoan thanh xuét sac nhiém vu
Hoan thanh t&t nhiém vu

@ Hoan thanh nhiém vu
Khéng hoan thanh nhiém vy

‘ Hay

Budc 3: Thay d6i thong tin néu c6 > Click Panh gia dé hoan thanh. Pang nhan duoc thong

bado danh gia cu tru.
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4.6 Chuyén sinh hoat dang
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click menu Chuyén sinh hoat dang

Budc 3: Hién thi danh sach cac dang vién yéu cau chuyén noi sinh hoat dang.

4.6.1 Duyét yéu cau chuyén sinh hoat dang

Budéc 1: Click icon duyét

Chuyen sinh hoat Dang @

B samga .

Budc 2: Hién thi popup duyét

Duyét yéu cau chuyén sinh hoat Pang

File dinh kém *

. chon file t3i Ién

(Chi ¥: HE tro file jpg. .png. .jpeg. .bmp, .webp, xIs, .doc, .rar, .zip, .7zip, .ppt va tdi da 10
MB)
(5]

Budc 3: Nhap céc thdng tin c6 dau * bat budc > Click Duyét dé gui 1én don vi cap trén truc

tiép.
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4.6.2 Tir chdi yéu ciu chuyén sinh hoat dang

Budc 1: Click icon Tu chdi

B- i y Chuyen sinh hogt Dang
@ Téog g & iinh e ok cnidn. v o013 iy v Treng théi- . Q
& o 1
ST 35téDing Hova 180 i b9 Dang ¢ G 59 Dang mét Moo thure héu chiyén Lop S danh i
2
NGUYE HU i b3 true thode 1 O b5 ¢ 1- D oy
y - UYER THI THU MBS YUY DAY CNBITUCRLCT Dingbe n s
HUDNG 3% o pean | o0 pnds o

Budc 2: Hién thi popup tir chéi > Nhap Iy do > Click tir chdi

Tir choi yéu cau chuyen sinh hoat Dang

Ly do tir chdi *

A

[ Hdy

4.6.3 Xem chi tiét

Buéc 1: Click icon xem chi tiét

B Chuyen sinh hoat Ding
@ tinggen L g th Q
. ’
& audn ok
T 85 thé Dang 3 101 00 Cang cu Chw 50 Dang mor ™ IhGe Gidu chuyd e

Budc 2: Hién thi popup xem chi tiét yéu cau chuyén sinh hoat dang.
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P
Chi tiét chuyén sinh hoat Pang NGUYEN THI THU
PHUONG 36
Ho va tén; NGUYEN THI THU PHUFOING 36
5¢ thé Bang: 95642
Chi bd Bang cii: Chi b trc thudc 13 - Bang bd bd phan 1
Chi bd Dang mai: Chi bé trirc thudc 1 - Dang bd bd phan
Loai: MNGi bo
Chi¥c danh ¢l Bang vién
Chic danh mdi: B4ang vién
Trang thai: Chér duyét
File dinh kém: & Taivé
oo |

4.7 PDanh gia, xép loai hang nim
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click menu Panh gia, xép loai hang nim

4.7.1 Xép loai to chire dang

4.7.1.1 Thém méi xép loai

Budc 1: Click nat Thém moai
m callaol;nu:c THUOC BANG BO OO 50

X loai to chure Ding  H#t qua Janh gid Dang vien

-' dn Danh gid, xep logi hang nam
]
-
a2
- 57T Wi Tia dom 1} Wi dumg kbm ddm ot den v Mgay dink g Trang thit Hiri Bing
n / e @ Dindinh g
1 o O b trye Tt ddng &) cor so s Chi Bd e il TR Khip
& o s 0
=

Budc 2: Nhap thong tin cac truong ¢ dau * 12 bt budc.

36



Tai liéu Hwong dén sie dung Web cho Qudn ly don vi

Ténaonv -

Chi i iy thude F8ng b o 58

Loai dom wi *

Chi b trFc thudc

Mbi dung kigm digm *

File dinh kém ~

(Chi . HE ro e s, doc, docx, ppt XsK, .ppbo . pdfvi tdi da 10MB)

Bann gia *

& Hodn thanh xudl sic nhigm vu
Hoan thanh 1t nhigm vu
Hoan thanh nhigm vu
Whdng hoan thanh nhigm vu

Budc 2: Click Luu lal.

Lueu ¥ Mot nam chi tao dwoc 1 bdn ghi dé danh gid.

4.7.1.2 Chinh sira xép loai

Budc 1: Click icon chinh stra

i )’ 0 18T pulrats wE N o,
= m CHI BO TRUC THUOC BANG BO oo SO/ & omg -

Danh gid, xép loai hing nam @

Xop loai to chure Dang  Hét qua danh gia Dang vién
a

5T i Tin dom o} Wi dumg b @ oot don v Mgy din g Trang v Hiri ding
203 . " . QT a - Oin dinh g3
1 b 7% b e et g &) £y 560 e €150 e e TR i %

& e s

Budc 2: Nhap thong tin cac truong ¢ dau * 1a bat buoc.
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Téndonvi ™

Chi bd tryc thude dang bé co s&
Loai don vi =

Chi bé trirc thudc
NGi dung kiém diém *

CB tw danh gia

File dinh kém *

de_test_tong_hop_f6784.doc

(Cha ¥ HE tro file xIs, doc, docx, ppt. xIsx, pptx. pdf va t6i da 10MB)

Banh gia *
Hoan thanh xuét séc nhiém vy
Hoan thanh tét nhiém vu
Hoan thanh nhiém vu
Khéng hoan thanh nhiém vu

‘ Hiy

Budc 2: Click Luu lal.

Luu y: Chi duoC sura khi chwa guri danh gia.

4.7.1.3 Xoba xép loai

Budc 1: Click icon x6a

— 3 iy pulnaty WEN -
= m CHI BO TRUC THUOC BANG BO OO 5O & Q_.]a -

Danh gid, xép loai hang nam @

X loai to chure Ding  H#t qua Janh gid Dang vien

Wit dumg dm dém ool den v sgdy dink g Trang Wi Hirh ding

-+ 0in danh ga

i

Budc 2: Hién thi popup X&c nhan xoa

- Click X6a dé x6a ban ghi khoi danh séach.
- Click Huy bo dé déng popup, hity bé viéc xoa.
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Xo6a xép loai té chirc Pang

Ban c6 chac chan mudn xéa xép loai té chirc Dang
Chi bé tric thudc dang bd co s¢?
Lwu y: Xoa xong khéng thé khdi phuc lai dugc

Huy bd Xoa

Luu y: Chi duoc xoa khi chua guri danh gia.

4.7.1.4 Giri danh gia
Budc 1: Click Guri danh gia

i i 1Y Pty WEN
m CHI BO TRUC THUOC BANG BO CO S50/

X loai to chure Ding  H#t qua Janh gis Dang vien

B_- dn i Danh gid, xép loai hang nam
]
&
a2
=
[y
=

Budc 2: Hién thi popup xac nhan giri

- Click Giri dé giri danh gia 1én cap trén quan ly truc tiép.

- Click Huy bo dé déng popup, hity bo viéc giri di.

Grri danh gia X

Ban c6 chac chan mudn giri danh gia?

Huy bo Giri
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4.7.2 Danh gia don vi diang
Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi trén dang bo bo phan hoic dang bo
co so hoac dang b truc thudc tinh hoac dang bo tinh.

Budc 2: Click menu Danh gia, xép loai hang ndm > Tab Panh gia don vi dang
4.7.2.1 Duyét danh gia

Budc 1: Click Duyét

Danh gia, xép loai hing nam

Sy gia don wi Bdng K&t qua danh gia Dang vién

Haim — i gia - - Jwrdinhgid (5 Dem i BEng — - . K& tan o Q

57T Nam Tén dom v Méi dung kibm didm Lozl don v Nghy Sanh gis Trang thl Hanh 3dng
1 2023 Bdng od bd phin (u=1=) Bding bé b3 phan 20042022 B8 oyt o Xem oni il
2 2022 Chi b6 e thude Fang bd oo s CH Ly ddnh g Chi bd true thudc TOTE0E2

Budc 2: Hién thi popup xac nhan duyét

- Click Duyét dé duyét danh gia don vi dang
- Click Huy bo dé déng popup, hity bo duyét.

Duyét danh gia chi bd treec thudc

Ban c6 chac chan mudn duyét danh gia chi bd truc
thudc?

Huy bd Duyét

4.7.2.2 Tuchdi danh gia
Budc 1: Click Tt chéi
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Danh gia, xép loai hing nam

oy gia don wi Bdng K&t qua danh gia Dang vién

Haim —fanh gia - +  Mgaydinhai (5 DemviBang - - . K& tan o Q

57T Nam Tén dom v Méi dung kibm didm Lozl don v Nghy Sanh gis Trang thl
1 2022 Bdng o bd phdn DeEs Bdng bd b3 phdn 200042002 B8 ouylt
2 2022 Chi b6 e thude Fang bd oo s CH Ly ddnh g Chi bd true thudc No7Ez2 Ché duyél

Budc 2: Hién thi popup xac nhan tir chdi

- Click Tur chéi dé tir chéi danh gia don vi dang, ban ghi an khoi danh sach

- Click Huy bo dé déng popup, hity bo tir chdi.

Tir chdi danh gia chi bd trwe thudc

Ban co chac chan mudn tir chdi danh gia chi bd truc

thudc?

4.7.2.3 Xem chi tiét
Budc 1: Click Xem chi tiét

Danh gia, xép loai hang nam

L gia don vi Bdng K&t qua danh gia Bang vién

Nam - Bianh gid - r | Ngaydinhgl (5 eniBang - v . KEm tan g (5

57T Nim Tén dom v M dung kidm didm Loai don v Nghy Sanh gis Trang thil
1 2022 Cidng oo bd pRan poEn Eding b B3 anan 20042022 O duyer
2 2022 Chi b e thube dédng b cor sd C8 i dénh pid i bt thudc NOTIZ0E2 Ché duyét

Hanh dgng

@ Xern ehi tibt

@ X chi gt

Manh 3ang

\.Q:xm eni bt

@&
L
"1

Budc 2: Hién thi popup xem chi tiét. Hién thi thong tin ma don vi cap dudi gui lén.
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Chi tiét danh gia chi bo trwe thuoc
Tén don vi: Chi bd trc thudc dang bd co so
Nam: 2022
NGi dung kiem digém: CB tw danh gia
Bianh gia: Hoan thanh xuat sac nhiém vu
Ngay danh gia: 11/07/2022
Trang thai: Chér duyét
File dinh kém: & Tai vé
3

4.7.3 Két qua danh gia dang vién
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click menu Panh gia, xép loai hang nim > Tab Két qua danh gia dang vién
4.7.3.1 Trén chi bo
#+ Sua danh gia
Budc 1: Click icon chinh stra.
Budc 2: Hién thi thong tin ma dang vién da gui I1én.

Budc 3: Chinh sira thong tin néu c6 > Click Luu lai dé luu thong tin.
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Chinh sira ket qua danh gid Bang vien NGUYEN TH| THU

PHUONG 36 ¢ 4

No1 dumg ket dem

Exdng v e gk

Flie dink kit

(Ching Ml tm Al o, doc docr ppt, sk, ppi pd v s da 10MA)

e gid
Huan anh ot s4c nniém v
Hoan dan i anigm vy

® Hoan BN e v
Khong Noan thanh shm v

4 Xoba danh gia

Budc 1: Click icon x6a

@ Tingquan ﬂquiammuniu-mné'—
>
E s e 2
- Can oy ot it
M- v | g -~ gkwalengd @ oen vbleg - - et Wi £adneg ¥ [+
& tadiniy fdng win
z Cusin o £ i aTT M biﬂq yiln O dump wede dilem Bann g3 gy dien gl Trang thai Hanh &g
l'
W Crupfn sink noal B4 o G e i
i W WEUNES TH THU BHTONG 3 Biirg v by bk e e Bty et o T Rr-yit i

A
Budc 2: Hién thi popup xac nhan xéa
- Click Xo6a dé xo6a danh gia cta dang vién

- Click Huy bo dé déng popup.

Xoa két qua danh gia x

Ban cd chac chan mudn xo6a két qua danh gia
NGUYEN THI THU PHUONG 36?
Lwru y: Xoa xong khdng thé khdi phuc lai degc

Huy bd Xoa

4 Gui danh gia

Budc 1: Click Gui danh gia
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B Tingqan 8 qui dah g Ding viin M=
=
S R ) 2

& Cudnosdt

= | ok = nawaimgn B | [~ convinkie- = sk IR B WA a
£ Cusinj fing win
T sy s en aom 57T M Bing vin e dueg wde dibe Bdnn gl bagly en gid Trang thill Hanh sdag
r
W Coupdn snt hoal fng o G e [
S 2082 NELYES TH THU BHUIONG 36 Biirg vidn 5y bodm Bk Facin et v RSN Chir dupdt i

A
Budc 2: Hién thi popup xac nhan giri

- Click Gui dé giri danh gia cua dang vién 1én dang bo bd phan hoic dang bo co so.

- Click Hay bo dé dong popup.

GUri danh gia x
Ban c6 chac chan mudn giri danh gia NGUYEN THI
THU PHUUONG 367

Huy b G

4.7.3.2 Trén dang bp

4.7.3.2.1 Pang bo bo phan
< Stra danh gid

Budc 1: Click icon chinh sura.
Budc 2: Hién thi théng tin ma chi bo bo phan da giri 18n.

Budc 3: Chinh sira thong tin néu c6 > Click Luu lai dé luu thong tin.

Chinh sira ket qua danh gid Bang vién NGUYEN TH| THU

PHUONG 36 ¢ 4

o1 dumg et dem *
de

Exdng v e

Flie dink kit

Nguen_Khan_Lue ..

(Chi g Wt fle da, doc docx ppt, sk, pptx pdrvasd da 10MB)

feanm gia
Hoan manh it s4c anidm w

HBn PN 1 AIEm W 3
= HO&N TN i vy
KN hadn thann shide ve
)
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4 Xo6a danh gia
Budc 1: Click icon x0a

& qui danh gia Bing mn-é"—

of G e o
awmsm

Budc 2: Hién thi popup xac nhan xoa

- Click Xo6a dé xo6a danh gia cta dang vién

- Click Huy bo dé déng popup.

Xoa két qua danh gia

Ban c6 chac chan mudn xda két qua danh gia
NGUYEN THI THU PHUONG 362

Lwu y: Xda xong khong thé khéi phuc lai deoc

Huy bd Xoa
+ Guri danh gia
Budc 1: Click Guri danh gia
nquidlullﬂhpiﬂﬂmhn-‘é""}
farh g L] i,

2028 RELAEN TH) THU BHUONG M5 Brg v 5 bodm Fan Beink nhvdm SR

Budc 2: Hién thi popup X&c nhan giri

- Click Gui dé giri danh gia cua dang vién 1én dang bo bo phan hoic dang bo co so.

- Click Huy bo dé déng popup.
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Guri danh gia x

Ban c6 chac chan mubn gl danh gia NGUYEN THI
THU PHUONG 367

4.7.3.2.2 Ping bp co' s&
< Xem chi tiét

Budc 1: Click Xem chi tiét

Budc 2: Hién thi popup xem chi tiét ma dang bo bo phan gui 1én

Chi tiét ket qua danh gia Dang vien NGUYEN THI THU
PHUONG 36

Dang vién:

MNam:

NGi dung kiém diém:
Banh gia:

MNgay danh gia:
Trang thai:

File dinh k&m:

NGUYEN THI THU PHIFONG 36
2022

Bang vién tr kiém diém

Hoan thanh nhiém wvu
090572022

2ang bd bd phan duyét

& Taivé

+ Duyét danh gia
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1: Click

Danh gia, xép logi hang nam

B ngis don viDing  Keét qui dinh gis Ding vign

h L] =
ham Dang wie Nl dung kibm Sk nanh g Mgay dsnk gia
T & i gare gt sdn mas moc e o 123
.’ a3 B NUANTHO o 7 Wil BT LTk
: 1 M3 8NN T 10 idelnlabess gt N, o RS S el i AR
i NOUMEN THE THU EHLIONG BT tobm dém iy Hodn Thirt 11 rhiém vy LEE T2
202 NGUYEN THE THU FHUDNG 36 Edng vin w udm aém FHodn e e v camzea

Budc 2: Hién thi popup xac nhan duyét

- Click Duyét dé duyét danh gia don vi dang
- Click Hay bo dé dong popup, hity bo duyét.

Duyét danh gia Pang vién

Trang E4

kg b co 5 1 o

Duyeét

g b3 oo 2 A eupét } \m

£dg bd bl pndn gepe

Ban c6 chac chan muén duyét danh gia?

Huy bd Duyét

#+ Tu chéi danh gia
Budc 1: Click Tur chéi

--:':l- Danh gia, xép loai hang nam

B ngis don viDing  Keét qui dinh gis Ding vign

h ] Q
ham Dang wie Nl dung kibm Sk nanh g Mgay dsnk gia
2 VN : i gare gt sdn mas moc e o 123
.’ a3 B NUANTHO o 7 Wil BT LTk
1 g 2| R 1) 3 IVEf 6 APHrwew W 3ECh DG COT TS 5.8 Ince @2 AN Tt Jesere) oo
i NOUMEN THE THU EHLIONG BT tobm dém iy Hodn Thirt 11 rhiém vy LEE T2
202 NGUYEN THE THU FHUDNG 36 Edng vin w udm aém FHodn e e v camzea

Budc 2: Hién thi popup x&c nhan tir chéi

Trang E4

kg b o sl Ul ool

g b3 oo 2 A eupét

@

@

-..* & oy
£dg bd bl pndn depe % u el

- Click Tir chéi dé tir chdi danh gia don vi dang, ban ghi an khoi danh sach

- Click Huy bo dé déng popup, hity bo tir chdi.

@
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T chéi danh gia Dang vién

9 Ban c6 chac chan muén tir chdi danh gia Pang vién?

4.8 Sinh hoat chi b§
- Noi dung sinh hoat chi b9

4.8.1 Thé&m méi sinh hoat chi b
Budc 1: Bang nhap tai khoan c6 quyén quan 1y don vi
Buéc 2: Click Sinh hoat chi b > Click button thém maéi

B.- in Sinh hoat chi bg @
T D Losingicuns annnest — = q
- Tidu di winh heat Bon v Lo mii dung nink bost 1 gram  déiny

-1
- 15 bt et

art ™ Bink ddn "
2 dng
" ] £y b0 i gk Pk 3 z . Herm s
x = oo et |[5]
A o

g b Tyl 3 0 a0 1 |

m
= o h g b uyse o 06 o» | et o b oo
-]

o Biding b6 e hudc finn Chuyés dit

m
2 e
Budc 3: Hién thi man hinh thém méi sinh hoat chi bd. Thyc hién nhap vao cac truong

thong tin, trong do cac trudng c6 dau (*) 1 bat buc nhap.
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Tiéu dé sinh hoat ~

Loai ndi dung sinh hoat *

Chuyén dé

Thi gian bat dau *

02/08/2022 =]
Thi gian két thic *

03/08/2022 =]
N6i dung *
Tép dinh kém

Chon file upload (Tdi da 10MB)

(Cha y: HE trg file jpg, .png, .pdf, .ppt. .ppix, .doc, .docx, .xIs, xlsx)

Luru va thém tigp | Hay
bl

Buéc 4: Click Luu lai ¢é hoan thanh viéc thém mdi.
Luu y:
- Chi tao dwoc sinh hoat chi bé chuyén dé, sinh hoat chi bg dinh ky hé théng tir déng
tao
- Sau khi thém xong cac don vi cdp dudi c6 thé nhin thdy.
- Chi bg dwoc dang ky sinh hoat chi bg do dang bé tao ra, doi véi sinh hogt chi bé do
chinh don vi chi bg tqo ra thi khéng can ding ky

4.8.2 Chinh sira sinh hoat chi b¢

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Sinh hoat chi bo > Click stra

B Sinh hogt chi by @
@ Téng guar 0L i i o . 0
- o]
™ Thir o
" i b 1 iy 6 ¥ g Ky Ham £3
=

B oW BB
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Budc 3: Hién thi man hinh chinh st:a sinh hoat chi bd. Thuc hién nhap vao cac truong
thong tin, trong do cac truong ¢ dau (*) 1a bat budc nhap.
Tiéu @& sinh hoat *

[SHCB glia Dang b 1907

Loai ndi dung sinh hoat *

Chuyén dé&

Thi gian bat dau *

19/07/2022 &
Thei gian két thic *
20/07/2022 =

NGi dung *

Tép dinh kem

Chon file upload (Téi da 10MB)

(Chu y: Hé tro file jpg, .png. .pdf, .ppt. .ppix, .doc, .docx, .xis, xsx)

5
Buéc 4: Click Luu lai ¢é hoan thanh viéc chinh sua
4.8.3 Xba noi dung sinh hoat chi b
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Sinh hoat chi bo > Click x6a
W Sinh host chi bs @] + oo |
:': G Iy Edng i - v Sy b6 0 644 o | wincio | | @ | m
; ..' g | Q
= o = ghothm ~~ Cnuyes a b3 s |'
2 Sy p = I
i W P |

Budc 3: Hé thdng hién thi popup xac nhan xda
+ Click Xo6a dé xac nhan x06a, ban ghi bi mat khoi danh sach

+ Click Hay bo dé quay lai danh sach
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Xoa sinh hoat chi b x

Ban c6 chac chan mudn xéa sinh hoat chi bd SHCB
cla Bang bd 1907 khéng?

Lwu y: X6a xong khéng thé khéi phuc lai duoc

Huy bd Xoa

4.8.4 Pang ky sinh hoat chi bo

Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi chi bo tric thudc hozc chi bo co s
Budc 2: Click Sinh hoat chi by > Click Bang ky

b Toog qua Q
& Cudn i pa vl

T ™ n B " ' ™ Hanh 84ng
2 .
- 1 Soh ool b mang 7 Esding b toh Twtng & thdm 2022 (1 Bing e woen o | [EEESEEEE]
N 3nh haar ct b euyén o mang & g bd b4 pdn 1 Cruyin g —>m
=

SHOS lfa Sdag b 1867 g b co s 1 Cruyin 0k

= oo

[ 2 R

Budc 3: Hién thi popup ding ky thong tin. Nhap cac théng tin c6 dau * 1a treong bat buoc>
Click Luu lai

Tén don vi ™

Chi bg trrc thudc 13

Loai don vi *

Chi bé trrc thudc v

Thevi gian bdt ddu *

02/08/2022 &
Thei gian két thic =

03/08/2022 =
Néi dung ~

File dinh kém *

Chon file upload (T da 10MB)

(Cha y: Hé tro file jpg. .png. .pdf, .ppt, .pptx, .doc, docx, XIs, XIsx)

-
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Lueu ¥ Sau khi dang ky xong cé thé dang ky lai va c6 thé giri bao céo.

4.8.5 Giri bao cao

Budce 1: Dang nhap tai khoan c6 quyén quan 1y don vi chi b tric thudc hozc chi b co s
Buac 2: Click Sinh hoat chi bo > Click Guri bao céo

Sinh hoat chi bo

Bing bt T Nam 202
= Didng 028702

4 1 Cris 23 - 20
Didng T202:
B4 50 o 02

Budc 3: Hién thi popup gtri bdo céo. Nhap cac thong tin c6 dau * 1a trudong bat budc> Click
Gui

Tén don vi *

Chi bg trgc thugc 13

Loai don vi *

Chi bé trrc thudc v

Thoi gian sinh hoat *

02/08/2022

36 Iwgng Dang vién sinh hoat *

Loal danh gid ~

Tt ) Knhé Trung binh Kém

File bao cao *

Chon file upload (Téi da 10MB)

(Chu y- Hé tro file jpg, png, pdf, ppt. pptx, doc, docx, xIs, xIsx)

-

4.8.6 Pong gop y kién
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi chi bo tric thudc hozc chi bo co so

Budc 2: Click Sinh hoat chi b > Click Pong gop v kién
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B—--- Sinh hoat chi bo

i a
mom ung & Tengam Haskagn "
54T o £ B3 I EBidng b tien Thutmg K HAM 1
b % fidng b o DRTHT:
HCE Bidng bé o 55 1 Tt o 23 - 20
Tidng b oTna:
S P} e 1) oy @ el EHE ing b8 b podn 1 Cragpbn b AW0TII002 - IR0

Budc 3: Hién thi danh séch cac dang vién thuoc chi bo dong gop ¥ kién
4.8.7 Xem bao céo

4.8.7.1 Quan ly sinh hoat chi bo
Budc 1: Pang nhép tai khoan c6 quyén quan 1y don vi trén dang bo bo phan hodc dang bo

co sO hoac dang b truc thugc tinh

Budc 2: Click Sinh hoat chi bo > Click Xem bao cao

Sinh hoat chi bo )

B
-]

RN T T R B

“ i gb 2
g B Exdng o o pni i L i
A e tip o qupdt f SHCB olia fnh 1 Edng o dnn Chuyén ok IR0 - PIT0E

Budéc 3: Trong tab quan ly sinh hoat chi bd hién thi danh séch céc bao céo cua chi bo thudc

dang bo.

Quan Iy ginh hoat chi bo

=}
Tén dam v| Logi chi bé Tén Edng b edp trén Mgy thure hign sinh hogt 58 DAng VI8 =inh heat Bdoeda Chi b danh gia Hann d8ng
1 i bj b thude 13 Chibé inge thde £aing b 0 phdn 1 el 3 ) Kns Bxdnh g

Budc 4: Click ngdi sao trong cot bao cao dé xem file bao cao ma chi bo giri 1én
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Quan Iy sinh hoat chi bo

£TT Tén dom ¥l Lo ehi b Tén Bang ba e8a wen Ny thide hign sinh heat 56 DaARg VIER Sinh hegt Biaeda ©hi B danh gid Hann dang

1 Chl b tgc thudc 13 Chi b tnge thudc £dng b b phan 1 frelli kv 3 o Khi m

| o« i |

Budc 5: Click nit Danh gia dé danh gia chi bo. Hién thi man hinh danh gia

Danh gia

Tén don vi *

Chi bd trwrc thudc 13

Loai don vi *

Chi bd trwrc thudc v

Loai danh gia *

e TOt ) Kha Trung binh Kém

MGi dung *

| Huy ‘ GIFi danh gia

Budc 6: Nhap thong tin c6 dau * 1a truong bat buoc > Click giri danh gia

Budc 7: Chi bo s€ xem duoc danh gia cia dang bo.

4.8.7.2 Bao cao sinh hoat
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi trén dang bo co sd hodc dang bo truc

thudc tinh hodc dang bé tinh
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Buac 2: Click Sinh hoat chi bo > Click Xem bao cao

B o Sinh hoat chi bg

& g o
. ’
- wdt

m D e Thix gi H
&

] L i 1

il r ] I
= L [ b i phi ] A 82023 T wea
n g ————

i boosdd 0 Crudngh {0OUMHZE-I00N 33 | e e i
o] g i
= cdntypmowe: O F 0 £ e péngsddy Chuykn i [} " 14
® ¢

e 5 - <l

M onhas St
£ Hoe g ngran nuyen ok

Budc 3: Chon tab Bao céo sinh hoat. Hién thi danh sach cac don vi con.

- Trén tinh: Hién thi cac bao cao cia Dang b truc thudc tinh
- Trén tryc thudc tinh: Hién thi cac bao co cua Dang bd co s

- Trén dang bo co sé: Hién thi cac bao cdo cua Dang bo b phan.

Bdo cdo sinh hoat Sinh hoat chi b thang 7

Quén I sinh hogt chi b Bao cho sinh hoat K

N Eem— E— . o
Hién thi thdng ké cuaa cac chi bo trong dang bo.
4.9 Quan ly giao viéc
4.9.1 Thém méi cong viéc

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly giao viéc> Click button thém méi
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= E 50 TRY DANG VIEN

Bon vi 2 trrc thudo

3 6 = B

L]

e e Wy B A

Thag s bén ghi 9

Quan Iy

Quan by giao vigc

MnEm

Tramg W Ll SE0g YikE rm sgng

0N WEE DA 60

g wht dwoc a0

g b dwon gian

A k¥ e iing widr o pan
Céing vt dvec pan

g T o )

— m

Budc 3: Hién thi man hinh thém méi cong viéc. Thuc hién nhap vao cac truong thdng tin,

cac truong ¢ dau (*) 1a bat budc nhap.

Tiéu dé ciing vige *

Loal nhiém vu

—Chon koai nhiém vu—
Thed gian bit ddu *

012108/2022 15:21

Thai gian két thiic *

URE2022 1521
Hirh thie *
Bonwi e Noibd

Tao nham
Bidi tugng tiép nhan

Tétca

Ni dung *

Tép dinh kém

(Chi . HE o fle jpa. png. .pdf ppt. ppte doc, dock, xls. xisx)

B Lunsva thém tigp

Chon file upload (T& da 10ME)

)

Budc 4: Click Luu lai dé hoan thanh viéc thém mai cong viéc
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4.9.2 Thay déi trang thai cong viéc
Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Quan ly giao viéc> O cot trang thai: Click vao droplist Trang thai> Chon

trang thai céng viéc

Quén i giao vise R+ o |
4.9.3 Chinh sira cbng viéc
Luu y: Chi khi chon trang thai la Chinh sira méi dwgc chinh sira cong viéc
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly giao viéc> Chon trang thai chinh saa> Click icon chinh sua
= ‘m 56 TY DANG VIEN o @-

Bon vi 2 tree thudo - Quan Iy - Quan by giao viéc 4 Thibm s

e e my oal

Taiag w4 bén g 1 21 g = m
Budc 3: Hién thi man hinh chinh stra cdng viéc. Thuc hién nhap vao cac truong thong tin,

trong d6 cac trudng ¢ dau (*) 1a bat budc nhap.

57



Tai liéu Huwong dén sie dung Web cho Qudn ly don vi

Tiéu dé céng viée ”

Cv 2/8

Loai nhiém vu

--Chon loai nhiém vu-—-

Théi gian bt ddu *

02/08/2022 15:22 =]

Thei gian két thic *

03/08/2022 15:22 &
Hinh thire *
Bon vi o Noi bd
(] Tao nhém

Béi twong tiép nhan

Tétca v

Néi dung *
Cv 2/8

Tép dinh kém

Chon file upload (Téi da 10MB)

(Chii y: HE tror file jpg, png. pdf, ppt. pptx, doc, docx, xis, xisx)

| Huy

Budc 4: Click Luu lai dé hoan thanh viéc chinh stra cdng viéc

4.9.4 Xba cdng viéc
Luwu y: Chi khi chgn trang théi l1a Chinh sira méi dwgc x6a cong viéc
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click Quan ly giao viéc> Chon trang thai chinh sira> Click icon x6a
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= E 6 TRY BANG VIEN

Bonvi 2 treec thude © Quan Iy - Quan by giao viéc

— W a \ 1
Ty @i song vebs Lo v T gien bt adu Thé gan met is Trarg Al Leal eing viks rm gng

1 00 vC NGaly K WO 1506 TS0 19506
] B Lgl Lo AR RC T Ea0
4 = K i IR WA TN R Qe e
sl Gl TS0QRMEL 1510 ol e T Gong wic droc 3an
Lfng wie gy 11 it 1R D2 1824 o Cong wic duac gn
B 20615 Ciing vl due gean
® s
ting vic dom i ngdy 141 140200 1504 310172022 12504 o i 5 Céng wic dwec gan
B Cusn i ki il b
= o 10002I0T 16,08 Qg i dwen g

FLRRELY i e g hc o o)

Tag 54 ban gt 10 201 wang = m
Budc 3: Hién thi popup x6a
+ Click Xo6a dé xac nhan xda cong viéc, cong viéc bi mat khoi danh sach

+ Click Hay bo dé quay lai danh sach

Xoba cong viéc x

Ban co chac chan mudn xda cong viéc CV 2/87?
Lwu y: Xo6a xong khdng thé khdi phuc lai dirge

4.9.5 Tim kiém cong viéc
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Quan ly giao viéc > Tai viing tim kiém: nhap tiéu chi tim kiém > click button

Tim kiém dé tim kiém céng viéc
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= E 50 TRY DANG VIEN
Bon vi 2 trre thuge » Quan Iy » Quan ly giao viéc

/]
& o L sTT Ty 2k ssng vie Lo neHm v et gian oht adu Then gian mit s T Tl Leal S4nG YikE v 2dng
= o I e T =T
1 g e gl K 1800200 1506 TR 1506 e Cng e dom ) s 00
B0 Gusin i Bdng
VBT 22 1470 13 s g wic diwot a0
B cuda i edig vt cutin
m 3 5 Kiim TS0 1L £ sl T i A D g5

SN L £ 0 ¢ | eEm KU 1H0R2MEE AT TN R Qe e
Al vl wisd Wy TBOLRmI 1510 i b T g wic droc gan
(g e By 1901 i 19012007 1824 o Cong wic duac gn

g v dom w1 gy VT Vi 08 15 ling i diwoc g0

THTI200 1504 Sing wic dege gao

e e Wy B A

fing e doa 102002 1508 Cding wdc dwot Fan

1 gy mi g OSOL03T 1135 i e g hc o o)

g 58 5 g Py m
4.9.6 Chi tiét cong viéc

4.9.6.1 Xem béo céo két qua cong viéc
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly giao viéc > Click icon chi tiét

Quan ly giao vigc

L B Prmm— w | T st 4 a
sT7 Tiiue do cong vige Loai shigm na hin gyl bt i Thiel glain lace thik: Hirdy thin: i i v

1 Cling vide 219 RS2 1526 D0RRER 1526 Gl vt ndl b Host e = #E D&

Budc 3: Hién thi man hinh chi tiét cong viéc> Click icon xem béo cdo cong viéc

Chi tiét giao viée Cong vise 28

Trang i w - Béivmngtépnhdn - - s [ " Q
bdo cho- 4, Chum Eap nhin: 2 Chues diink g 3
STT He wil rin 5 this Fiing vidn Chie wy Fring S dhn el K djuk e T G Trgn g thi b g Hivnh g
1 NGUYEN THI THU PHUCING 3 G55a2 oy vHin DEET5IE o thinn B8 g5l bao o Chus dénh g wxod @
EY XLUAN THE 101 DD 245245101 Hling wién DYBEEEEI0T Chura bdp nhan Chum danh ga o @ R
MGUYEN TH| THU PHUCNG De1TE223202 Thirang v DOBEA22202 Chum Eép nhin Chara danh gd 4 @

Budc 4: Hién thi man hinh bao céo két qua cong viéc
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Bao cao két qua cong viec NGUYEN THI THU PHUONG
36

N&i dung bdo cdo két qua cing vigc:
Dang vién bao cdo cong viéc
Tai ligu dinh kem:
Tén tai liéu Tai xudng

Nhap danh sach tai khoan STDV 32022 (&) 1

Két qua tr danh gia:
Hoan thanh

- Click dong dé dong man hinh bao céo két qua cong viée

4.9.6.2 Phan hoi céng viéc
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Quan ly giao viéc > Click icon chi tiét

Quan ly giao vigc

L Z] Civaa g thil v Tim i 4 Q
&TT Tio 6. cing vige Loai shigm wng hist ptan bee Thérd glan ke thii: Hirity thl iR Tramg thai Hanh: dding

1 Ciing vide 28 ORIE2022 1526 D0RRER 1526 g vis ndl o Hoat g = S E D &

Budc 3: Hién thi man hinh chi tiét cong viéc> Click icon phan hoi

Chi tiét giao viée Cong vise 28

v - Béivmngedpnhan.. - Wit h " a
e 1. Chiog blamiin: 2 Dremmddnhige: 3
STT He wil rin 5 this Fiing vidn i wy Bing S dhn el K ik tp Tanh gid Trgn g thi Hanh g Hivnh g
1 MNEUYEN THI THU PHUCING 36 ELosed oy vHin DEET5IE Hioan thisnn EI8 g b o Chus dénh g wxod @
EY XLUAN THE 101 DD 245245101 Hling wién DYBEEEEI0T Chura bdp nhan Chum danh ga o R
MGUYEN TH| THU PHUCNG De1TE223202 Thirang v DOBEA22202 Chum Eép nhin Chara danh gd 4 @

Budc 4. Hién thi man hinh phan hoi. Thyc hién nhap vao cac truong thong tin, cac truong

c6 dau (*) la bat buoc nhap
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p—_—— ———
Phan hoi

N&i dung phan hdi *

Giri phan héi

Budc 4: Click button gui phan hdi dé hoan thanh. Click Huy bo dé quay vé man hinh chi

tiét giao viéc

4.9.6.3 Danh gia cong viéc

Luu y: Chi nhitng cong viéc ma ngwoi diung di giri bao cdo méi hién thi danh gia cong
viéc

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly giao viéc > Click icon chi tiét

Quan ly giao vigc

Tidis 48 comg vige Loai shigm g hin gplan bl Ther glan kit thin: Hir them: Tramg thai Hanh dging

1 Ciing wie 29 CROE2022 1526 D080 1526 Cilrg v ndl 0 Host g = S 3D &

Budc 3: Hién thi man hinh chi tiét cong viéc> Click icon danh gia > Chon mic do danh gia

cong viéc
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Chi tiét giao vigc Cong vige 218

£ frang - ~ _Bfivongtépnhin- =

ST Hy v i
NGUYEN THE THU PHUFONG 36
B0 XUAR THR 101

NGUYEN TH THU PHUONG

5 the Ding vitn

5542

00 245245101

05 170533202

a

Chis v Bang 4 didn thos
Béng vite 1951704336
Bing vite 586422901
TrRtng 1586427202

4.9.6.4 Tra lai/ Tir chdi két qua bao céo

Ht qua

Hean thanh

tay dinh gid

Tryng thei

D& giri bao cao

Churn fép nhin

Chiua T Ahan

Lwu y: Chi nhitng cong viéc ma ngwoi dung da giri bao cdo méi hién thi tra lai/ tir chdi

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly giao viéc > Click icon chi tiét

Quan ly giao vigc

Budc 3: Hién thi man hinh chi tiét cong viéc> Click Tra lai/ Tt chdi

Chi tiét giao vigc Cong vige 28

v B Lmng eép nhin

Hig v i
MOUYEN THI THU PHUCNG 3%
Ex XLUAN THO 101

MGUYEN THI THU PHUONG

4.9.6.5 Tim kiém

fhea

00 24524101

DR1TE223202

URUE222 1526

Q

a

Frim 5
g Hin DOEHTMSIE
fidng vién 085422101
Thirdng vu D9B522202

hin gplan bl Ther glan kit thin:

DUDBER 1526

Hoan fhinn

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly giao viéc > Click icon chi tiét

Quan ly giao vigc

URUE222 1526

DUDBER 1526

Gng vigs ndl 0§

Gng vigs ndl 0§

Chum danh g

G dinh gid
7 ehal
o,

© K

© K

Budc 3: Hién thi man hinh chi tiét cong viéc. Tai ving tim kiém: nhap tiéu chi tim kiém >

Click button Tim kiém
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Chi tiét giao vigc Cong vige 28 /

Trarng i v - Déiucngedpnhin.. i i " Q |
i g
P MGUNEN TH THU PHLIONG 36 95642 Dy e DSHTHSE Hiodn thisrin 289 bio o husa inh gid SRR
B XU THOD 101 002482401 g wién DUBELZTINT Chua tidp nnan Chuadanh ga o @
) T MGUYEN TH THU PHUDNG 15 o2z Thirimg v D86EE202 Chus e i Cham dinh gid PR
4.10 Hoc tap nghi quyét
4.10.1 Xem chi tiet hoc tap nghi quyet
Bude 1: Bang nhap tai khoan cé quyén quan 1y don vi
Buac 2: Click Hoc tap nghi quyéet> Click icon chi tict
i o . ot ae : ' a
& o ST Tida 31 iy Then gian okt dbu Thart gaan kit s 48 e £ shive Trang i  s6ng
B cudn iy 1 encc b 1 Tewsdiu ) 013002 1009 ok K 6 shwee | P
EE cudaty Ddng
g o v Tép hudn don W 180172022 14,24 Dlng Ank, it N =
; :-J - —- ) Hghi quytt cho don o Tép hudn don 18015022 1401 Toa a6 Hodng Qedc VL ECm
m : o i Tap wedn me Téip ran don w) ATANG002 1050 g Anfy, Ha NOI [ 15 e |
B Lokt £ Tdpsadn gaochodened i huln dom 4l 713022 1534 Thie ph Trail Alcugka i e |
a
LA T \
B owane riggg v
&8 Tin ohdn
THag 4 bén gnic 5 40 =

Budéc 3: Hién thi man hinh chi tiét
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= u 30 TAY DANG VIEN ® 0@ -

Pon vi 2 tryc thuge -~ Quan Iy » Hoc tap nghi quyet » don vi

Thong tin chung
& a v
Dia M ol @ Sng A, = NI

L v
M a ang " i 14 ! s p 9
-
- 2 i gria carbdn co B thar 1 ang i
= [

o

! = Eaal Téu 64 Hanm éong

__Tong_ouan_Oiang_sien_xng_e51 i

ue<sauldea

- Click icon tai xudng dé tai tai liéu

- Click icon chi tiét dé xem chi tiét tai lidu

4.10.2 Thém méi hec tap nghi quyét

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Hoc tap nghi quyét > Click Thém mdi
- E 50 TAY DANG VIEN

ke Bon vi 2 treec thude - Quan | -+ Hoc tap nghi quyet Thitm mos
& o o3l fine v —Cmon dan . Q i
& s 1y Thl knoda o sTT Ty 4 wa#1 hean Thén gian skt @by Thoert gaan wht e 18 b th ehue Trang wrem sang
R udn o ok Edng i Tt 88154 A DD 01T 10 68 2B A A K [ 38 e | # 0
B usn i odng v
o ) T budn don 184013003 1434 g An, 1A N [ 18 e |
wd Iy i vt C 1
gl qupbtcho don v T2 hudin o vy TR 1401 T 88, Hodrg Sele VL [ whimer |
s e
1 Thia Pl dern of 170172002 1020 Seig Anhs, HA NS (5 e |
A ¢l £
i L Tap sadn: gam cho den ol Téa budn dom 022 1534 O 0 Thine ph Tral guyéa 158 Wi |

& © wRH O B Qo4

—— Fryr m
Budc 3: Hién thi man hinh thém méi hoc tap nghi quyét. Thuc hién nhap vao cac truong

thong tin trong d6 dau * 14 truong bat budc
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Tidu dé *

Loai hinh *

-- Chon loai hinh -- v

Dia diém t& chiic *

Théi gian bat déu *
02/08/2022 15:37 @

Thai gian két thiic
02/08/2022 16:07 @

Cudc khao thi lién quan

- Chon cudc khao thi lién quan — -

Néi dung
Tai ligu dinh kém
Chon file upload (Téi da 10MB)

(Ch y: Ha tro file jpg, .png, pdf, ppt, pptx, doc, docx, xls, xlsx)

Video

L, Chon file tai lén

(Ch y: HA tro file mp3. wav, wmv, .mpg, avi, mp4 va ti da 50MB)

B Luuvathém tidp Hay

Budc 4: Click Luu lai dé hoan thanh viéc them mai

4.10.3 Chinh sira hec tap nghi quyét
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Hoc tap nghi quyét> Click icon chinh sira
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Bon vi 2 trec thude © Quan Iy » Hoc tap nghi quyet

B o
8 - r " g
= P Tewsk e
M cun i oing —
fem v Tap tudn don w
e Y Edieg i £ g
Hhl quedi cho don v T budn dom
s
L Thia bl don |
Sim pgat i
r— £ Tapsadn gancha sl Téa bulin dom o

& © wRHR T B Qi 4

Theg »4 bén ghi' 5

hén gren st by

TR 1008

18/E00T 14 34

100172002 14.01

1012002 1050

1THa022 1034

Bia gkm th shus

TV KR,

Didng Ant, HA N

TaaAb. Hodng Julc Wi

g Ant, Ha MO

Thine ph Tral Mouyéa

Budc 3: Hién thi man hinh chinh stra hoc tap nghi quyét. Thyuc hién nhap vao cac truong

thong tin trong d6 dau * 14 truong bat budc
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Tidu dé *

Hoc tap nghi quyét 2/3
Loai hinh *

Mdi b v
Dia diém td chiic

Ba Dinh - Ha Nai

Thei gian bat diu *
02/08/2022 15:37 &

Thai gian két thic *
03/08/2022 16:07 &

Cudc khao thi lién quan

-- Chon cudc khao thi lién quan —- -

Néi dung
Tai liéu dinh kém
Chon file upload [Téi da 10MB)

(Chti §: Hé tror file jpg, .png, pdf, ppt, pptx, doc, docx, xls, xlex)

Video

L Chon file tai 1én
(Chi y: H8 tros file mp3, wav, wmv, .mpg, avi, .mp4 va t6i da 50MB)
B Luuva thém tidp

Budc 4: Click Luu lai dé hoan thanh viéc chinh sua

4.10.4 Xo6a hec tap nghi quyét
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click Hoc tap nghi quyét > Click icon xda
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Bon vi 2 trc thude » Quan Iy -+ Hoc tap nghi quyet
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B Cudn i ko sl - b i
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Budc 3: Hién thi popup x6a
+ Click Xo6a dé xac nhan xda, hoc tap nghi quyét bi mat khoi danh sach
+ Click Hay bo dé quay lai danh sach

X6a hoc tap nghi quyét

Ban co chac chan mudn mudn xdéa hoc tap nghi quyét
Hoc tap nghi quyét 2/8 khéng?
Lwu y: X062 xong khdng the khdi phuc lai dwgc

Hily bd Xéa

4.10.5 Tim kiém
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Hoc tap nghi quyét> Vang tim kiém > Nhap cac tiéu chi mudn tim kiém >

Click bt Tim kiém > Danh séach tra vé két qua tim kiém theo tiéu chi da nhap
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= B 6 TRY BANG VIEN

Bon vi 2 trc thude » Quan Iy -+ Hoc tap nghi quyet

—

5 5T T o4 a1 1
1 TRwSEM DD
fiem ¥} Téip tudn don o
=
Hghl qupbt cho don v Téo budn don v
1 Tap saln ma Thn Pl o of
m
B Lk vl £ Tdpmadn ganchoden o Ta ruin o ol
®
=

Thag »4 bén gic 5

4.11 Quan ly khao thi

4.11.1 Thém méi

Thén gren Bt gy Treiet gEan wét Eves B gbm b shus
IR 1008 LA AR T T THCAR,

180003 14 34 012023 1034 g Anfy, 1A NI
100172002 14.01 Toa &8, Hobrg Dolc WAL

ATAONI2022 10°50 g Anh, HA NS

1THa022 1034 Thine phil Tral higuyéa

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Quan ly khao thi > Click Thém mai

—_ =i T i R
— m DANG BO TiNH THAI HGUYEN

-' " Quan Iy khia thi
@ a
2 o
sTT
&
o B
'
= Wl il 147
= 1 s
= e ‘ b e Pl i 0143013085
= Gl ¥ Wabe B ol i
a8 & Calmiew
o o Wb tra
2
8w
3 L

BN 1T

K BOTMIED
JORIZ AT WO K18
AN 77 MR ARAT
0 138 WA D
U220 e W2 0521

ORI 180T

BRI 1507
DMERIIE 10:24 B2 1124

Budc 3: Nhap thong tin dé thi, cac truong ¢ dau * 12 bat buoc

ARRRANAN

Ca Bt
@
T}

@ W
@® 4
@
*
T
38"
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Tén cugic thi *
|

Gie thigu cucc thi

Thamg didm Bliém dat Sé idm thi
Hee v ngh] quydt lian quar Bl v Ehaim gia This gian bedn (i *
Chon hae 189 ngh auydl B0 quan i o o| | temezon: veos o
Thik gian ki fhiic ©
PIARI2Z 1705 ]
B Hoatdbng
Danh sdch cdu hél -

Budc 4: Click Luu lal

4.11.2 Chinh sira
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly khao thi > Click icon chinh sura

—_ = T2 i R
— B DANG BO TiNH THAI HGUYEN

' e Quan Iy khia thi
@ a
.
o e
i R
L i
Al i 147 AT TR [aiinae | @
2o -
i 1w B AT [5iiamas | @ o
=3 Tny i MOETI AN m
= o ks Mk hdn [ | @® |
B el leidiai s
@ sohnoucuvy i Kb MR 1807 4 nen | ¥
= [ ——
4o ERO02R 1507 [ Ciimas | ® W
m LI T M2 10:24 RO 1124 [ | & 1

Budc 3: Nhap thong tin dé thi, cac truong co dau * 13 bat buoc
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Chinh stra cugc thi Cude thi 38
Tén cude thi *

#i 3

Girl thigu cudc thi

Thang diém Ebom dat %4 idn thi
- 5

Hoc tp ngh quybe lién quan Birn v tham gia Thes glan b dhu ©

1 o 63 P quy 4 B2n qaan — - o ol tam g . UIB2022 1601

Thiri gian két thisc *
0R2022 1701 B

& Hoat fing

Danh sach cau hei

4

o+ Théim clui béi

Budéc 4: Click Luu lai

4.11.3 X6a khao thi

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budac 2: Click Quan ly khao thi > Click icon xda
Budc 3: Hién thi popup x&c nhan xoa

- Click Xoa dé xo6a dé thi
- Click Huy bo dé déng popup.

Xoa cudc thi

Ban cd chdc chan mudn mudn x6a cudc thi Cudc thi
3/8 khong? _
Lwu y: Xda xong khdng thé khdi phuc lai drgc

Hiy bé Xoa

7]
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4.11.4 Xem bao cao

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budac 2: Click Quan ly khao thi > Click icon xem béo cao

M o8 T NG Vi
— u DANG BO TiNH THAI HGUYEN & gmg -
-+ Quén 1 knaa ti ®
B Thag g Frong th - ™ " a i
2 uadely bl vt
sm Thos cuspe il glan i b This ghon bk s Trgrag thi e 3
& Gude b Daag viin
G 8 36 AR 1611 BB 1T = sSE
bt thing Blirg
3 el T BT AT BUIET = LT
2 Ouin by Dhag i ar i s
£ Chlesis sosl Dbg 3 Test 1 2052022 1410 0OSZ0Z2 1K1 o= CRT]
TER D i o W e 4 et Plag i 3103007035 WO 177 WOV 14T [ascins | @ W
IS (il Iy ghen e 5 Gulic thi ko 4 o finhy IR 134G TR 144 [wiihna ] ® W
B i i 5 Gelmew Fveenz e 22229521 [ Sisiinie | @ =
Sk bl o8
o v 1 T dmua outR9n32 A0 ORI 160 [aiiines | *
& vinc kg o} ey
L DAY 40T EROFT2 1507 [iiimas | & i
m L] i b DAZRTIZ 1034 DREAT2 11 [rdia | T
-

Budc 3: Hién thi chi tiét cuoc thi.

Bao cao chi tigt cude thi

Cuée thi khao thi toén tinh

Tiang thai B bt thiic Sh ch b 1 cu
Thid ghar DD 143 - AT 48 S ngudd tham gla: S gt
Cap nhit lan oudi: 2142022 1554 So ngudi ira Ioi dang: O ngusi

o KEF HANG BIEM CA NHEN Misbtion38 okt dooky néch
STT A HY i £ia chil thwdmsg Td Theiw gian ngg Ldi Thir gian L bidi Biilm 4 i dimpy X by
' n Nagugdin Duy Cusrg 230272022 1754 000842 (] ]
2 = Huding Buie Tién TR 1344 00001 [ ]
3 %j? Oudn i don W tnec thudie 24022022 11:49 00:00:10 0 '}
4 a MGLIEN TH THU PHFONG Kién Bn. Hil Phing, Vige Mam 223022022 11:45 D0:00:06 L o
5 ‘g Tal khoan quanty don u Tih 22022 1795 D000 02 ] ]

4.12 Lich lam viéc

4.12.1 Chi tiét lich sw kién/ lich cong viéc
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Lich lam viéc > Click vao cac 6 mau trén lich
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= m 56 TAY DANG VIEN 00 @-
Qi Bon vi 2 trere thuoc - Quan by - Lich lam viec 4 Thim mér s kit
& Thogquan R o i - B caraodnra B Sang oSnm W Wit
B coicdn 1T ke - BB Théng 3 2022 [ 10 |
AR o 09 o enikc £y " " ™ ™ ™ oy i
BB Cudn i Barg wien 1
B il i Edeeg e cu Wl CEEE T
= coudn iy pun v
m
=
o,
s -
® cungotn ke
B oo kido sk hiesip
1a 15 1l 17 i]
B/ Trendn m

- Hién thi man hinh chi tiét lich su kién/ lich cong viéc
Lich cong viéc

Tiéu d& céng viéc : Cong viéc don vi

Loai nhiém vu

Thei gian bt diu 2 16:06 10/01/2022

Thei gian két thac ©16:06 31/01/2022

Hinh thitc “Bonvi

Bon vi té chirc - Bang b tinh Thai Nguyén

B6i treng tiép nhan

NGi dung - Cong viéc cho don vi

4.12.2 Thém méi lich sw kién
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budéc 2: Click Lich lam viéc > Click button Thém méi
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= B 50 TEY DANG VIEN & 0 @ -

Bon vi 2 tre thuoo © Quan Iy - Lich lam wigc 4 Thim miri sas ki

g g quar Chon loat kch = [ ] -:.'n:oh’ sangade s W ki mie
S Qudny Thiknnls e m _ Théng 3 2022 m
ARY udn i o enic g i A . 52 s o =

B 5 Ding i .

™ guda i edng it outie o834 Cho b T T

= Clufn iy gue v

E L

e s w g A

bl 23 2 ES £ 7

oo ]
Budc 3: Hién thi man hinh thém méi lich sy kién. Thuc hién nhap vao cac trudng thng tin,

trong d6 dau * 1a truong bat bugc

Tén sw kign *
Thai gian bit ddu *
02/08/2022 15:41 =]

Théi gian két thic *
02/08/2022 23:59 8

Hinh thire *
Titcd @ Naibd

MNéi dung sw kién *
Tép dinh kém

% Chon file i lén

(Chu §: Hé tror file jpg, -gif, .png. jpeg, bmp, ico. xIs, doc, rar, zip, 7zip. ppt. xlsx, docx, pptx. pdf. swf, ico, wma, mp3, wav, wmv, mpg, .avi, mpd, flv, b, html, htm va 16i da
10MB)

B Luuvathém tiép Hay

Buéc 4: Click Luu lai ¢é hoan thanh viéc them mai
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4.12.3 Loc theo loai lich
Budc 1: Ding nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Lich lam viéc > Click vao select box Chon loai lich

= E 6 TRY BANG VIEN

Bon vi 2 tre thuge > Quan Iy » Lich lam viec

Théng 3 2022
& [
i chng vibc

3 6 = B

e < W ¥ g HE Qe

[ rowars ]
- Hién thi danh sach theo loai lich da chon
4.13 Tai li€u van kién dang
4.13.1 Thém méi thw muc
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Tai liéu — van kién Bang > Click btn Thém maéi > Thu muc
. Tai ligu - Van kign Ding —-bm
: -\a" . Lot vén odn © —Cuquan ten M Q /l-.i‘. i
= a () u (2 & (&)
B enumve - /) - - / - - .
g— " - - i

Budc 3: Hién thi man hinh thém méi thu muc. Thyc hién nhap vao cac truong thong tin,

trong d6 cac trudng ¢ dau (*) 1a bt budc nhap.
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TER thiF muc

ME thie muc ©

T myc cha

— Chan thi muc cha —

Loai van ban *

— Chon loai van ban —

Anh

&
g
-

(Cha . HE 1re file jpg. .gif, png. jpeg. .bmp. .heic va i da SMB)

Céng kha cho cac dom vivé ca hén
Louva e i 3

Buéc 5: Click Luu dé hoan thanh viéc thém méi thu muc.

Luu y:

o Checkbox Luwu va thém tiép dé cho ngwoi ding muon thém nhiéu ban ghi ma khong
phai click thém méi nhiéu lan. Néu tick chon checkbox nay thi sau khi click nit Luu
lai, hé thong sé khéng dong popup ma chi x6a hét cdc théng tin da nhdp hodc da
chon triede dé dé nguwoi diing tiép tuc thém méi.

e Checkbox cong khai cho don vi va ca nhan: Néu tick chon thi tdt cd cdc don vi con
va cac c& nhan thuge dom vi con dé sé nhin thdy thu muc. Khong tick chen thi chi c6
ca nhdn trong don vi tao dwoc nhin (Pon vi tao la chi bg thi cd nhdn cé noi sinh
hogt 14 chi bg dé sé nhin thdy, don vi tao la dang bé thi cd nhén cé noi céng tc la

dang bg dé sé nhin thay).
4.13.2 Thém mei tai liéu

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budac 2: Click Tai liéu — van kién Bang > click button Thém mai > Tai liéu
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B Tai liéu - Van ki¢n Ding m
B asivar e 7i Dhstu O
s Hineg R

- o The myc

&0 7

£ o = a (2 _fl € (&) (&)

a i - = el x = .

s g :

-5 s L i £ 0= enadindas e 1874

Budc 3: Hién thi man hinh thém méi tai lidu. Thuc hién nhap vao cac trudng théng tin, cac
truong c6 dau (*) 1a bit budc nhap.
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Tigu d& tdi iidu *
Ther muc *
— Chaon thir muc cha - -

Loai wan ban *

-- Chon loai vin b3n —

Ceo quan ban hdnh

-- Chon cor quan ban hanh -

24 hidu
Mgdy ban hanh *

File i I&n

T Ghan file 63 I&n

(T a5 TOME]

{Chi y: HE tro file .doc, docx, xls, dsx, ppbx, pet, pdf)

Filz word (M&i dung dé I3y file doz)

T Chon file ti 180

(T8I & TOME]

{Chi §: HE tro file .doe, .dacx)

Trich yéu ndi dung

Hién thi
Danh sdch filz Jinh kém:

Tigu dé File

Chon file t3i lEn u

{Chd §: HE tr file pdf, doe, docx, xls, xlsx pet ppte, zip, Tzip, .rar

Budc 4: Click Luu dé hoan thanh viéc thém méi tai liéu.

Luu y: Checkbox Luweu va thém tiép dé cho ngwoi ding muon thém nhiéu ban ghi ma khong
phdi click thém méi nhiéu lan. Néu tick chon checkbox nay thi sau khi click nit Luweu lai, hé
thong sé khéng dong popup ma chi x6a hét cdc thong tin da nhap hodc da chon trude dé dé

nguroi ding tiép tuc thém méi.
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4.13.3 Chinh sira thw muc

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Quan 1y van ban — tai liéu > Tai liéu — van kién Bang > click icon chinh stra

thu muc.

- Quan Iy Bang vién

Phan quyén

@
0

LS

Quan Iy giao viéc

Lich lam viéc

D6ng gbp ¥ kién

Tai liéu - Van kién Dang

[ -3 B S RS

Budc 3: Hién thi man hinh chinh stra thu muc. Thuc hién nhap vao cac trudng thong tin,

trong d6 cac truong ¢ dau (*) 1a bat budc nhap.

TEn thir muc *

M3 thiz muc =

2131232

ThiF muc cha

Chon thir myc cha

Loai vén bédn

Ba0 can

Ann

(Chi v: Hé tre file jpa. .off. pna, jpea, .bmp, heic va tdi da 5M3)

Céng khal cho cdc don vl va ca nhan

Thw muc

&
£,

213123

o -

Budc 4: Click Luu dé hoan thanh viéc chinh stra thu muc.
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4.13.4 Chinh sira tai lieu
Budc 1: Ding nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Tai liéu — vin kién Bang > Click icon chinh stra tai liéu.

& Quan Iy Dang vién

20 Phan quyén
Tai liéu

o —

= Quan ly giao viéc

p—
Chinh sira tai liéu Tai liéu khdng cong khai

Lich lam viéc
e "

Déng gop ¥ kién

Tai liéu - Van kién Bang

B aun Iy khdo sat - Hoi dap a Tai liéu khong cong khai a Tai liéu ndi bo DBBP

Budc 3: Hién thi man hinh chinh sta tai liéu. Thuc hién nhap vao cac truong thong tin,

trong d6 cac truong ¢ dau (*) 1a bat budc nhap.

TI&U G& 1l e *

[Fai ligw kndng cong khai

Ther muc *

Thir muc Knéng oing knal

Loai van ban *

Chuang rinh

Co guan ban hanh *
Ban Bl thr

S8 higu *

4343

Ma&y ban nann -

2710712022 ]
Filz 11 18 *
de_test tong hop 3501a.doc

(CnO ¥ KA rg Tie 0oc, dock, XIS, XIsK, ppix, ppl. pan

Filz word (NOFdung 68 14y Tile doc)

Hily

Budc 4: Click Luu dé hoan thanh viéc chinh stra tai liéu
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4.13.5 Xoa tai liéu- van kién Pang

4+  Xoa 1 ban ghi

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Tai liéu — vin kién Bang > Chon ban ghi mudn x6a > Click icon Xo6a

A Téng quan Tai lidu

RE Az}

(g

Bai viét ndi dung

Jo

Hé théng 1 chirc Dang

Quan ly Dang vién

20 Phan quyén
BB Tailiéu khdng cong khai Bh Tailiéu noi bo DBBP
7= Quan ly giao viéc

Lich 1am viéc

@ 56ng gopy kién

Tai liéu - Van kién Bang

B Quan Iy kndo sat - Hi dap
B Tailiéu 001 B Tailieu 1

(P Qan ran
Budc 3: Hé thong hién thi popup xac nhan xda
+ Click X6a dé xac nhan x6a vin ban — tai liéu. Ban ghi bi x6a s& mat khoi danh sach

+ Click Hay bo dé quay lai danh sach.
Xoa tai liéu

Ban cd chac chan mudn xda tai liéu Tai lidu khéng
cong khai?

Lwu y: Tai liéu d& xéa cd thé khéi phuc trong muc Tai
ligu da xda

Hly bo

4 Xoéa nhiéu ban ghi

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
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Budc 2: Click Tai liéu — vin kién Dang > tich chon 6 checkbox Panh dau > Tich chon ban

ghi muén xoa > click Hanh dong > X6a

e mys

TI\,

% ‘L QL ‘e O

Thy swe 1874 Thir myo knéng oong khal Testapp Thur e ol b9 BBEF This mye tese 2777 Thw mye wst 15

Budc 3: Hé thong hién thi popup xac nhan xéa
+ Click X6a dé xac nhan xo6a tai liéu — van kién. Ban ghi bi x6a s& mat khoi danh sach

+ Click Hay bo dé quay lai danh sach.

Xac nhan xoa x

Ban c6 chac chan mudn xéa thu muc, tai liéu?

Hly bd Xoba

4.13.6 Xem chi tiét thu muc, tai liéu
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi.

Budc 2: Click Tai liéu — van kién Bang > click vao tén thu muc, tai liéu

B saiviét noidung
Moi ngw®i Quantam Tailiéu da xéa

&ta Hé théng 16 chirc Dang
® A g ia .

e Quan ly Dang vién

@ 5 P

a0 Phan quyen

7= Quan ly giao viéc

Lich 1am viéc

@ ong gopy kién

Thw muc 18/7 4 Thw muc khéng cong khai

Tai liéu - Van kién Bang
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Budc 3: Hé thdng hién thi man hinh chi tiét thu muc, tai liéu

nuén'? Chi tiét ther muc Thw muc khéng coéng khai

x
@A Tong quan £ oaivan ban — *  — Coquan ban hanh -- 4

B  Baiviét néi dung _
Moi ngwoi  Quantdm  Tailidéu d3 xoa

o

H& thing td chirc ©3ng

Quan by Béng vién Gén ddy

Phin quysn

51

]

= Quan Iy giao viéc

Lich 13m viéc

? Bidng gop ¥ kién

Tai liu - Van kién Bang

i s o IOERY B Tailiéu kndng cong khai
E Cwan Iy khao sat - HGi dap

(® Baocao
. Thir muc
& Tinnhin
i# Dia danh hanh chinh
il HEthdng
@8 C3u hinh chung
Tai ligu

B Tailiéu kndng cong khai
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4.13.7 Tai ligu — Vin kién danh dau
Budc 1: Ding nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Quan 1y van ban- tai liéu > Tai liéu- vin kién Pang > Click icon danh dau

B  Baiviét noi dung
Moi ngw®&i Quanitdm Tailiéu da xoa

i%a Hé théng 1 chirc Bang

@ 5 5 s By
\
aa Quan ly Bang vién Thw muc

X >
=0 Phan quyen S

an! % : Thu muc 18
7= Quan ly giao viéc g fag

i !

Lich 1am viéc

@ ©5ong gop ¥ kién

Thw muc 18/7 4

Tai liéu - Van kién Pang

B Quan Iy khdo sat - Hoi dap
Buéc 3: Thu muc — tai liéu dugc danh dau, hién thi ¢ tab Quan tam
4.13.8 Di chuyén téi thw muc

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Tai liu- van kién Pang > Click icon Di chuyén
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Bai viét ndi dung
Moi ngwei  Quantdm  Tailiéu da xoa

e ©

Hé théng té chirc Dang

Quan ly Dang vién

Thw muc
Uz w

] Di chuyén t6i thu muc l

Phan quyén

(]
C

.{e

Quan Iy giao viéc

Lich lam viéc

6ng gop y kién

= JSUP e R 2 Thw muc 18/7 4 Thw muc khéng cong khai
Tai liéu - Van kién Bang

B AiEnivhdacit LiAiAn

Budc 3: Hién thi giao dién Di chuyén t6i thu muc, chon truong théng tin, truong dit liéu c6
déu (*) 1a bit budc nhap.
Di chuyén t&i thw muc

Thu muc (%)

-- Chon thur muc -

I

Budc 4: Click luu lai dé hoan thanh viéc di chuyén thu muc

4.13.9 Quan tam

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budac 2: Click Tai liéu- van kién BPang > tab Quan tdm
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Moingrdi  Quantam  Tailiéu da xoa

’ Thw muc 18/7 4 Thw muc mé&i

BY Tailiéu khong cong khai

Budc 3: Hién thi giao dién cac thu muc, tai liéu quan tam

4.13.10 Tai liéu da xoa
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budac 2: Click Tai liéu- van kién Bang > tab Tai liéu da xoa
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Tai liéu - Van kién Dang
-- Loai van ban — ¥ - Co quan ban hanh -- v | Ngayban h3

Moingwdi  Quantdm  Tailiéu da xoa

Thw muc
Thw muc </table> 123... Tmo01

Tai liéu

> jki B Tailieu 001

Budc 3: Hién thi giao dién cac thu muc, tai liéu da xoéa. Click icon Khéi phuc
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B  Baiviét noi dung
Moinguwéi  Quantdm  Tailiéu da xéa
ita HE thdng 16 chirc Bang
® VIR, i
aa Quan ly Dang vién
3 = 2
a0 Phan quyen

o —

7= Quan ly giao viéc

Lich lam viéc

®

B6ng gop y kién

i e Tmo01 tm1
Tai liéu - Van kién Dang

Budc 4: Hién thi popup Khoi phuc
+ Click Khdi phuc dé xac nhan khéi phuc tai liéu di xoa

+ Click Hay bo dé quay lai danh sach

Xac nhan khdéi phuc

Ban c6 chac chan muén khdi phuc thy muc?

Buéc 5: Click icon X6a dé x6a vinh vién tai liéu

Moingwdi  Quantam  Tai liéu da xoa

ita Hé théng td chirc Dang

B ey =
aa Quanly Bang vién Thw muc

Phén quyén

Quan Iy giao viéc ﬁ

Lich lam viéc

C

e

D6ng gop ¥ kien e

Tmo01 tm1

Tai liéu - Van kién Dang

Budc 6: Hién thi popup xac nhan xda

+ Click X6a dé xac nhan x6a, ban ghi bi mét khoi danh sach
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+ Click Hay bo dé quay lai danh sach

Xoa thw muc x
Ban c6 chac chan mudn x6a thu muc Tm01?
Lwu y: Xoa xong khéng thé khdi phuc lai duocl

Huy bd

4.13.11 Tim kiém tai liéu- viin kién Pang
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Tai liéu- van kién Pang > Tai viing tim kiém: nhap tiéu chi tim kiém> Click

btn Tim kiém dé thuc hién tim kiém

& 13 Loai van bén - *  —Corquan ban hanh - . ] 1 Y Q |
Moingudi  Quan¥m  Tailitu 8 xoa
o —
.
— Thu muc
&0
) R !
= qudn N giaovike s Fa o a s
) ] - -0y ;
. ok = =g = < o2 - =
5 = e The muc 1877 4 Thi muc khang cong khai Testapp Thu mue nd: bo DESP The mue test 277
31k - Vil sofen Exing

4.14 Doéng gop ¥ kién

4.14.1 Xem chi tiét y kién

Budc 1: DPang nhap tai khoan c6 quyén quan 1y don vi trén dang bo bo phan hoic dang bo
co sO hoac dang b truc thuoc tinh hoac dang bo tinh

Budc 2: Click Pong gop ¥ kién > Click icon xem chi tiét
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Budc 3: Hién thi popup chi tiét y kién.
+ Click Tai vé dé tai tai liéu dinh kém

+ Click Pong dé quay lai danh sach

Chi tiét y kién cia NGUYEN THI THU PHU'ONG 58
Ho va tén: NGUYEN THI THU PHUYONG 58
56 thé Dang vién: 05.170223524558
Email:
Bién thoai: 0986422568
Biorn wi trurc thudc: Chi bd trrc thudc 11
tlia chi thudng trd: Kién An, Hai Phong, Viét Nam
Ngi dung déng gop v kién: content
Tai ligu dinh kém: & Tai vé
=3

4.14.2 Tim kiém y kién
Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Pong gop y kién > tai viing tim kiém: nhap cac tiéu chi tim kiém > click

button Tim kiém dé tim y kién
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4.15 Quan ly khao sat- héi dap
4.15.1 Ngan hang cau héi

4.15.1.1Xem chi tiét cau héi
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly khao sat- hoi dap > Ngan hang cau hoi > click tén bo cau hoi
= R somvoueven oo@-

Dom v 2 tryre thuge - Quan iy - Quan ly khao sat - hoi dap - Mgan hang cau hai + Toem b il bedd
B Tieg oua Q
B sy T kot sbiegngchund  Frinios o Ny o Mgy e o
1 ol 1§ 16 cnive BE
135 Gude I 1 ende By it ko B " 21.202
anat
@ Coie I Sdng witn \
3 1F Bdng win o W RIER THUC PHA e A - Ly 240 RE
= Dudn i Bdng win oo e o o
= Culke1f giaes vide
) B AL MG HHAD SAT Y KIEN DA BIBLU S ik, LANH DAS UBND HUYEN v CAaCACH rilret 6 o i - Ly Bifing 143 00202,
T omai i N T HLYEM, THAMNH PHIE THI XA ‘ 001
B e b 040 PR
e
£ e g ngni urdt

: =
B cuemdosa \

Budc 3: Hién thi chi tiét bo cau hoi

92



Tai liéu Huwong dén sie dung Web cho Qudn ly don vi
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4.15.1.2 Thém méi bo cau héi
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly khao sat- hoi dap> Ngan hang cau hoi> Click button Thém méi
= R 5o ouncven °o@-

Dom v 2 tryre thuge - Quan iy - Quan ly khao sat - hoi dap - Mgan hang cau hai + Toem b il bedd
@ tiag S
B thn i Thikhok 56 rong o
ARE ude 1F 1 enie DG o i) 91.202:
anat
@ Coie I Sdng witn
W e i g - Ly 1040 020
= QudnIf Bdng win mdn ;2
T2 ulkel) gl vis
3 ik, LA BAC UIND HUYEN V& CAICACH rilres 6 Hedip-tbyi Ding " L
M s noston b Gz
B . et s N
E
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Budc 3: Hién thi man hinh thém mai ngan hang cau hoi. Thuc hién nhap vao cac truong

thdng tin, cac truong c6 dau (*) 1a bat bugc nhap.
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Budc 4:

- Click Luu lai dé hoan thanh thém md&i bo cau hoi
- Click Hay dé huy thém méi bo ciu hoi
- Click Xem trudc dé xem trudc bd cau hoi

- Click Quay lai dé quay lai man hinh danh sach bo ciu hoi

4.15.1.3Chinh sira bg cau héi
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Buac 2: Click Quan ly khao sat- hoi dap> Ngan hang cau hoi> Click icon Chinh stra
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Budc 3: Hién thi man hinh chinh stza bo cau hoi. Thuc hién nhap vao cac truong thdng tin,

trong d6 cac truong ¢ dau (*) 1a bat budc nhap.
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Budc 4:

- Click Luu lai dé hoan thanh chinh stra bo cau hoi
- Click Hay dé hay chinh stra bo cau hoi
- Click Xem trudec dé xem trude bd cau hoi

- Click Quay lai dé quay lai man hinh danh sach bo cau hoi
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4.15.1.4X6a b cau héi

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi tinh

Budc 2: Click Quan ly khao sat- hoi dap> Ngan hang cau hoi> Click icon Xéa
= E 50 TAY DANG VIEN

Bon vi 2 treee thude - Quan Iy -+ Quan ly khao sit - hoi dap » Ngan hang cau hoj
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Budc 3: Hién thi popup x0a
+ Click Xoa dé xac nhan xda bo cau hoi, Bo cau hoi bi mat khoi danh sach
+ Click Hay bo dé quay lai danh sach

Xoa x

%

Ban c6 chac chan mudn x6a?
Lwu y: Xda xong khdng thé khdi phuc lai dugc

| Huy bd |

4.15.1.5Tim kiém b cau héi
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi tinh
Budc 2: Click Quan ly khao sat- hoi dap > Ngan hang cau hoi > tai viing tim kiém: nhap

cac tiéu chi tim kiém > click button tim kiém dé tim kiém bo cau hoi
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4.15.2 Cugc khao sat

4.15.2.1Chi tiét cudc khao sat

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly khao sét- hoi dap > Cudc khao sat > Click icon xem chi tiét cudc
khao sat

= E 50 TAY DANG VIEN

Bon vi 2 treee thude - Quan Iy -+ Quan ly khao sét - hoi dap » Cudc khao sat
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Budc 3: Hién thi giao dién chi tiét cuoc khao sét
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4.15.2.2Thém méi cudc khao sat

Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Buac 2: Click Quan ly khao sat- hoi dap > Cudc khao sat > Click button Thém méi
= E 56 TaY DANG VIEN

Bon vi 2 trrc thuoo - Quan Iy~ Quan by khao sat - hoi dap + Cugc khao sat
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Budc 3: Hién thi man hinh thém méi cudc khao sat. Thuc hién nhap vao cac truong thong

tin, cac truong c6 dau (*) 1a bit budc nhap.
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Thém mé&i cudc khao sat

Tén cudc khdo sat (%)

Théi gian bt dau (%)

Thévi gian két thic (%)

Hinh thirc 6 chikc (%) Cang khai Huéng ddi trong

Déi twong tham gia (%) -- Loai ngudi ding -- -
Chon don vi (%)

Ngan hang ciu hdi (%) — Chon ngén hang ciu héi — -

P - n
1 1
1 1
1 1
1 1
] 1
Tép dinh kem 1 Chon file 1
1 1
1 1
1 1
1 1
1 1
e — 4

Budc 4: Click Luu lai dé hoan thanh thém méi khao sét. Click Hay dé quay trg lai man

hinh danh sach cudc khao sat

4.15.2.3Thay doi trang thai cudc khao sat

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click Quan ly khao sét- hoi dap > O cot trang thai: Click vao droplist Trang thai >
Chon trang thai khao sat
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4.15.2.4Chinh sira cugc khao sat
Luwu y: Chi nhirng cugc khao sat ¢ trang thai chinh sira méi c6 icon chinh sira
Budc 1: Ding nhap tai khoan c6 quyén quan 1y don vi tinh

Budac 2: Click Quan ly khao sat- hoi dap > Cudc khao sat > Click icon Chinh stra
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Budc 3: Hién thi man hinh chinh stra cudc khao sat. Thuc hién nhap vao cac trudng thong

tin, cac truong c6 dau (*) 1a bit budc nhap.
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Chinh stra cudc khao sat

Tén cudc khao sat (%) Khao sat
Thévi gian bat dau (%) 28M10/2021
Thvi gian két thac (%) 29/10/2021
Hinh thirc t6 chirc (%) Céng knai Hudng adi trong
Bdi trong tham gia (%) — Loal nguwdi ding - -
Chon don vi (%) Chi bé phan xwéng Khai thac |
Ngén hang cau hdi (%) BO CAU HOI KHAO SAT Y KIEN DAI BIEU HDND VA LANH DAQ UBND HUYEN VE CAI CACH HANH CHINH TAI HUYEN, THANH PHO, THI XA ~
- -
1 1
1 1
1 ]
] 1
] 1
Tép dinh kem 1 Chon file 1
1 1
1 1
1 ]
] 1
] 1
L ) o’

Budc 4: Click Luu lai dé hoan thanh viéc chinh stra cudc khao sat. Click Hay dé tro lai

danh sach

4.15.2.5X0ba cugc khao sat

Luu y: Chi nhirng cugc khao sat ¢ trang thai chinh sira méi dwgc x0a

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi tinh

Budac 2: Click Quan ly khao sat- hoi dap > Cudc khao sat > Chon trang thai chinh sira>

Click icon x6a
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Budc 3: Hién thi popup x06a
+ Click Xoa dé xac nhan xda cudc khao sat, cuoc khao sat bi mat khoi danh sach

+ Click Hay bo dé quay lai danh sach

Xoa x
Ban c6 chac chan muén x6a? _
Lwu y: Xda xong khéng thé khdi phuc lai duoc
Xba Huy bd

4.15.2.6 Duyét cugc khao sat

Luwu y: Chi cap quan ly don vi tinh méi c6 quyén duyét cudc khao sat cia cac don vi
cip dudi

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi tinh

Budc 2: Click Quan ly khao sat- hoi dap > Cudc khao sat > Click icon Duyét
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Budc 3: Hién thi popup Duyét
- Chon Duyét dé hoan thanh duyét khao sat
- Chon Huy bo dé quay lai danh sach

Ban c6 chac chan? | . S
Lwu y: Ban cé chac chan mudn duyét cudc khao sat

Duyét Hiy bd

4.15.2.7Tw chdi cudc khao sat

Luwu y: Chi cap quan ly don vi tinh méi c6 quyeén tir chéi cugc khao sat ciia cac don vi
cap dudi

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi tinh

Budc 2: Click Quan ly khao sét- hoi dap > Cudc khao sat > Click icon Tir chéi cudc khao
sat
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Budc 3: Hién thi popup Tur chdi cudc khao sét
- Chon Tir chéi dé tir chdi cude khao sat

- Chon Huy bo dé quay lai danh sach

Tir chéi cude khao sat

Ban c6 chac chan? ) N
Lwu y: Ban c6 chac chan mudn tir chdi cudc khao sat

4.15.2.8Giri kiém duyét cugc khao sat

Luwu y: Cac cip don vi truc thudc khi thém méi cudc khao sat sé phai dwec quan ly
don vi tinh kiém duyét thi méi c6 thé thuc hién cudc khao sat d6
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly khao sét- hoi dap > Cudc khao sat > Click icon Guri kiém duyét

104



Tai liéu Huwong dén sie dung Web cho Qudn ly don vi

= E 50 TRY DANG VIEN

Bon vi 2 trrc thuoo - Quan Iy~ Quan by khao sat - hoi dap + Cugc khao sat

8 Q
& o TepLe v w-rni
L & hi ! [EI
L Y g
------ Khap
T oudenedny
= ) 01 - 201270 o i e
a= [l [ v
m SN Rl < 50 hach " 0t - OV Kbt thae o it L
(=] T
-
=
[ I

il = m

4.15.2.9Tim kiém cudc khao sat

Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Quan ly khao sét- hoi dap > Cudc khao sat > tai vang tim kiém: nhap tiéu chi
tim kiém > click button tim kiém dé tim kiém cuoc khao sét.
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4.15.3 Héi dap- lay y kién

4.15.3.1Xem chi tiét Héi dap- LAy y kién
Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Quan ly khao sét- hoi dap > Hoi dap- 1y y kién > click icon xem chi tiét
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Budc 3: Hién thi giao dién chi tiét
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4.15.3.2Thém méi héi dap- lay y kién
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly khao sét- hoi dap > Hoi dap- 1ay y kién > Click button Thém méi
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M sene &l
(=]

¥

T8 34 bén g 1 S o -]
Budc 3: Hién thi man hinh thém mai hoi dap- lay y kién. Thuc hién nhap vao céac truong
théng tin, cac truong c6 dau (*) 1a bat budc nhap.

Thém méi hoi dap, lay ¥ kién

Tidu dé& (%)

Thi gian bat dau (%)

Théi gian két thic (%)

Hinh thire té chirc (%) cong khai Hufng ddi terong

84i trong tham gia (%) — Chon déi trong tham gia — -

Chon don vi (%)

Ngan hang cau hdi (%) -~ Chon ngan hang cau hdi -
NGi dung
P
[ — -
1 ]
1 ]
1 1
1 ]
1 ]
Tép dinh kem 1 Chon file 1
1 ]
1 ]
1 1
1 ]
1 ]
o -
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Budc 4: Click Luu lai dé hoan thanh thém mai hoi dap- 14y y kién. Click Huy dé quay tro

lai man hinh danh sach hoi dap- 1ay y kién

4.15.3.3Thay doi trang thai héi dap- lay y kién

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi tinh

Budc 2: Click Quan ly khao sét- hoi dap > O cot trang thai: Click vao droplist Trang thai>
Chon trang thai hoi dap- lay y kién

= u 30 TAY DANG VIEN o e@-
Don vi 2 trye thude - Quan ly - Quan Iy khao sat - hoi dap - Hoi dap - ldy y kién 4 T min
o
= winh thive 18 ehire aEGd Wang th kibm duyet Waah Gl
Cieg iral | == Nndp y .
@ . | (o]
m
f T
8
9
L

4.15.3.4Chinh sira héi dap- lay y kién

Luwu y: Chi nhitng cudc héi dap- lay y kién & trang thai chinh sira méi dwoc chinh sira
cudc héi dap- lay y kién dé

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi tinh

Budc 2: Click Quan ly khao sét- hoi dap > O cot trang thai: Chon trang thai chinh sia>

Click icon Chinh stra
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= u 30 TAY DANG VIEN o e@-

Don vi 2trye thude - Quanly - Quan Iy khao sat- hoi Gap - Hoi dap - 1y § kién

s Do
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Budc 3: Hién thi man hinh chinh stra hoi dap- 1y y kién. Thuc hién nhap vao cac truong
thong tin, cac truong c6 dau (*) 1 bat buoc nhap.

Chinh stra cudc hoi dap, lay y kién

Tigu d& (%) app
Thii gian bat dau (%) 19/10/2021
Thi gian két thac () 28/10/2021
Hinh thirc 1 chirc (%) Céng khai Huéng ddi trong
Ngan hang cau héi (%) Ngan hang ciu héi dang bd tinh @ -
NGI dung
[ - -
1 1
1 1
| ] | ]
1 ]
1 1
Tép dinh kém 1 Chon file 1
1 ]
1 ]
1 1
] [ ]
] ]
tessssssss.- L

Budc 4: Click Luu lai dé hoan thanh viéc chinh stra cudc khao sat. Click Hay dé tro lai

danh sach

4.15.3.5X06a héi dap- lay y kién

Lwu y: Chi nhitng cudc héi dap- iy y kién ¢ trang thai chinh sira méi dwec xda
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Budc 1: Ding nhap tai khoan c6 quyén quan 1y don vi tinh
Budc 2: Click Quan ly khao sét- hoi dap > Hoi dap- 1y y kién> Chon trang théi chinh sira

> Click icon x06a

= u 50 TAY DANG VN e o o -
Don vi 2 tre thude © Quanly © Quan Iy khao sat - hoi dap - Hoi G3p - My v kién
@ )
& o
e v " o b e roeg ¢ S
= '] \
® o ) vi0g o ) — >
m s
M e
e
2 o
P o
&

Budc 3: Hién thi popup x0a
+ Click X6a dé xac nhan xéa cudc hoi dap- 1ay y kién, cudc hoi dap- 1ay y kién bi mat khoi
danh sach

+ Click Hay bo dé quay lai danh sach

Xoa x

Ban c6 chac chan mudn xda?
Lwu y: Xoda xong khéng thé khdi phuc lai dugc

Xba Hiy bd

4.15.3.6Duyét héi dap- lay y kién

Luwu y: Chi cap quan 1y don vi tinh méi c6 quyén duyét cudc héi dap- lay y kién caa
cac don vi cap duéi

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi tinh

Budc 2: Click Quan ly khao sat- hoi dap > Click icon Duyét

110



Tai liéu Hwong dén sie dung Web cho Qudn ly don vi
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Budc 3: Hién thi popup Duyét
- Chon Duyét dé hoan thanh duyét hoi dap- 13y y kién
- Chon Hity bo dé quay lai danh sach

Duyét héi dap, 14y y kién

Ban c6 chac chan? i .
Lwu y: Ban c6 chac chan mudn duyét hoi dap, lay y
kien

Duyét Huy bd

4.15.3.7Twr chdi cudc khao sat- ldy y kién

Luwu y: Chi cap quan ly don vi tinh méi c6 quyeén tir chdi cudc héi dap- lay y kién cia
cac don vi cap duéi

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi tinh

Budc 2: Click Quan ly khao sét- hoi dap > Click icon Tir chdi
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(<4

s Tiks 0k 84 nguen TS biin Thén glan thys hign Hinn thie 16 chie Trarg that Trang thal kem owydt "k S9ng
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4.15.3.8Giri kiém duyét cugc héi dap- lay y kién
Luu y: Cac cap don vi truc thudc, khi thém méi cudc héi dap- lay y kén sé phai dwoc
quan ly don vi tinh kiém duyét thi méi c6 thé thuc hién cudc héi dap- lay y kién dé
Budc 1: Dang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click Quan ly khao sét- hoi dap > Cudc khao sat > Click icon Guri kiém duyét

= B e

Bon vi 2 tryc thude + Quan I§ - Quan by khao sat - hoi dap + Hoi dap - lay v kien

@ a
&
gy are v 9 = Hant agng
R udn o ok Edng
L T g
X o 2 ¥ 0201 0; Hurérg 441 hegmg W
M semnca ez
=]
Frg®

[ 4 * W
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4.15.3.9Tim kiém cudc héi dap- lay y kién

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click Quan ly khao sét- hoi dap > Lay y kién- hoc tap nghi quyét > tai ving tim
kiém: nhap céc tiéu chi tim kiém > click button tim kiém dé tim kiém gi4 tri

= ﬂ 58 TAY BANG VN

Bon v 2 trpc thudc - Quan I - Quan Iy khao sat - hoi dap - Hoi dap - [ay y kien

@ | g . Q| e—
& . T .
L
i« " -
[
T o itrlivg | li Hurtng o q -
m.__.
=}
o
2 o
T
& o
a
]
=7

4.16 Tin nhin

4.16.1 Thém méi Tin nhin

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Buéc 2: Click Tin nhin > click icon dé thém mai tin nhin
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Quan ly > Tin nhan

]

&

o - g - Tin nhan L @ Wgwpén nedng Ml °
& ey nedn v

LR e i

s . R . n Nguybn Ouy Quang ‘3 e

= o ” 3 knodn 0

B8 e 2

e -

W

]

Buéc 3: click Tin nhan mai

= u 30 TAY DANG VIEN @ 0 0 -

[}

Quanly - Tin nhan

o Q

fng aun
3% viét o durg v Tin nhin 4‘9 »gm»%m. o

® ¢ 3 oW E gD B

_ 2

@

)

Budc 4: Hién thi man hinh thém méi tin nhan. Thyc hién nhap vao cac trudng thdng tin,

trong d6 cac trudng ¢ dau (*) 1a bt budc nhap.
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Tin nhan moi

Thim ban o o asc i NGg) (%)

Budc 4: Click Luu lai dé hoan thanh viéc thém méi. Click Huy dé quay lai giao dién tin

nhan.

4.16.2 Tao nhém méi

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Tin nhan > click icon thém méi > Tao nhém mai

u 0 TAY DANG VIEN TRANG CH) _
"

@& g quan

@ Baviétnd dung

& tudn 1w mcda

483 aadn i ¥ ehire Ding

B cuwnyrooinwin v SELLTED

® Cudnyvannin-tasey v Ta khodn quan Iy Gom vi Tinh & Ih& Tal khodn quan Iy don v Tinh, Nguy&n Ngge, Nguyén Hodng Hal va T nguol khic vao cate B oyl

B oudn v gaowe TAL Wiodn guin I Gom vi Tink 53 Quin 1 hé théng @ ANl UG RS TOR MY
i i g / Cong vie noe b 10082021
B

.
B3 2ng ot 7 kb 1 =i

Tl knodn quin Iy dem vi Tinh 38 4m Nguyln Ngoe, Nguyla Hasng HaL Nguyde Ha Vy va 7 ngust Knace vao cuse hé aal

| g Mgy Thi Hoa £2 41 b s e iy
vang -

€ Cikad i oon menu
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Budc 3: Hién thi giao dién Tao nhdm mai, nhap cac thong tin, truong ¢ dau (*) 1a bat budc

nhap

Tgo nhom mai

Tén shom (%)

Tham ban 26 vio ol i thoal (7

N 10 0 ehode

Budc 4: Click Luu lai dé hoan tat viéc Tao nhém méi.

4.16.3 Roi nhom chat
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Tin nhin > Click vao cudc tro chuyén muén rai > click Rai nhém chat

u 0 TAY DANG VIEN maco (R s £

@ riogqun srang il > Codnlf ) Trnnde

@ B vétnidug ~ Tim ki p a

& oudn 13 ncdn

483 aadn i ¥ ehire Ding
L onaen

T khodn quan Iy Gom vi Tinh &1 v Tal khodn quan Iy dom i Tinh, Nguyén Nggc, Nguyén Hoang Hal va T nguol khic vao cutc bl oyl

B Quin il so Ddny win v
® Cudnyvannin-taity v

TAL Wiodn guin I Gom vi Tink 53 Quin 1 hé théng @ ANl UG RS TOR MY

L __1xnour g
Tl knodn quin Iy dem vi Tinh 38 4m Nguyln Ngoe, Nguyla Hasng HaL Nguyde Ha Vy va 7 ngust Knace vao cuse hé aal

Nguyin ThiMoa da ros knds cudc nd thoat nay

€& Cick af i o0 menu

Budc 3: Hién thi popup xac nhan roi nhém chat
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+ Click C6 dé roi nhém. Nhom chat bi mat khoi cudc trd chuyén

+ Click Huy bo dé quay lai danh sach

21 nhom chat
9 Ban o chac chan mudn ra1 khés nhém nay?

.

4.16.4 Thém nguwdi vao cudc tro chuyén
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Tin nhin > click icon thém & trong cudc tro chuyén

n 0 TAY DANG VIEN maco [N s &

@ higqun Trang nl ) Qudnif ) Trnnds

@ st dung - o, e a
& tudn 1w mcda - = -

Tin nhan ® 5 T30 viée 6ho nél bé ﬂ o
433 adn 1y ¥4 chire Ding

B auinyrd oo oingwdy e WO
B Cuinyvannin-taey v m T khodn quan I Gom v Tinh 3 Iné Tal knodn quan I Gom ¥ Tinh, Nguyén Nggc, Nguyén Hoang Hal va T nguol khic yao cute bl oyl
Qudn i Ao whe TM e gudn I @om vi Tinm 53 Qudn t hé théng @ AN 0% P ToRl Ny
: . Cong v e b 10082021
§ anw .
EE=IITNS
Tak khodn quin [y dem vi Tinh 38 28m Nguyln Ngoe, Nguyla Hasng HiL Nguyde Ha V) VA 7 nguat Knac vao cuss R aa

Nguyin Thi Hoa 43 o1 kndi cubc nés thoal nay

€ Cockad i oon meny

Budc 3: Hién thi giao dién thém ngudi vao nhém, nhip cac théng tin, trudng dit liéu ¢ dau
(*) 12 bat budc nhap.
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Thém nguwoi vao nhom

Mo 18n t Abad

Budc 4: Click button Thém dé hoan thanh viéc thém nguoi vao nhom.

4.16.5 Giri tin nhin
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Tin nhin > tai cudc trd chuyén mudn chat > click nhap tin nhin dé gui

h 0 TAY DANG VIEN

RUTCLR v | s & -

@ hggen 3 Giao vige eho ngi be g ®
@ Barviétnd dung - e
& rudn w1 ncds -
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TH KBodn quin iy Soe vi Tinh 50 Quin i hi théng @ Ahil cul B Bl ndy
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® Cuinyvannin- e v GEDITED
" . / Tai khodn quidn Iy Son v] Tinh 35 %&m Nguyla Ngoo, Nguyba Hodng Hii, Nguyds H3 Vy v3 T ngwdt khde vio culc i thast
Q1 i o Wi

1 Ngyin Th Mea 03 4 ki codie 0 Inos ndy.
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Budc 3: Click icon @ dé hoan thanh guri tin nhén
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4.16.6 Tim kiém nguwoi va nhom

Budc 1: Ding nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Tin nhan>tai ving tim kiém: nhap tiéu chi tim kiém> Click btn Tim kiém dé
thuc hién tim kiém ngudi va nhom.

msomvomsw:u TRANG o s ( e

Gi3o viée cho nél bé S

. Giso vide cho ndl bd TH khodn quan Iy Gom vi Tinh & Ih&s Tal khodn quan Iy don i Tinh, Nguy&n Ngge, Nguyén Hoang Hal va T nguol khic vao cute B Moyl
&=

2 WeE e R

T Khodn guin iy Gom vi Tink 08 Qudn tn hé théag @ AN cule A TOM Ny
Song vie noe DY 101082021
. .-

O v

Tat knoan quin Iy dem vi Tinh 38 am Nguyln Ngoe, Nguyba Hasng HL Nguyde Ha vy V8 7 ngudt Khae vao cule ho ol

Nguyin Thi Hoa 43 ror kndi cude nds thoat nay

4.17 B&o céo théng ké

4.17.1.1 Bé&o cao théng ké theo don vi
Budc 1: Pang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Bo céo thong ké > Click Bao céo thong ké theo don vi
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Téng quan — o . i )
() Bao cao thong ké theo don vi

Bai viét ndi dung

Bao cao khao sat

Bﬁuéﬂ Iy Bao cao
a
B
i3

sem Hé thdng té chirc Bang

- ¥ " 3 .. — . R
e QuanlyBang vien 71 . Baocao hoi dap lay y kién

aC Phan guyén

{’Iil“:l Thong ké truy cap

ey

Quan Iy giao viéc

Lich lam viéc

B6ng gop v kién

B Quan Iy khdo sat - HAi dap

Tai ligu - Van kién Bang

Budc 3: Hién thi giao dién chi tiét béo céo

+ Click Xuit excel dé tai bao cao vé
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4.17.1.2 B&o céao khao sat
Budc 1: Bang nhap tai khoan c6 quyén quan 1y don vi

Budc 2: Click Bao céo théng ké > Bao céo khao sat
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Téng quan . s . i
() Bao cao thongké theo don vi

Bai viét ndi dung

Bao cao khao sat

Bﬁuéﬂ Iy Bao cao
a
B
i3

sem Hé thdng té chirc Bang

- ¥ " 3 .. — . R
e QuanlyBang vien 71 . Baocao hoi dap lay y kién

aC Phan guyén

{’Iil“:l Thong ké truy cap

ey

Quan Iy giao viéc

Lich lam viéc

B6ng gop v kién

B Quan Iy khdo sat - HAi dap

Tai ligu - Van kién Bang

Budc 3: Hién thi giao dién chi tiét béo céo khao sat
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Bao cao khie sat
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4.17.1.3 Béo c4o héi dap lay y kién
Budc 1: Bang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click Bo cao thong ké > Bao cao hoi dap 14y y kién
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Téng quan . s . i
() Bao cao thong ké theo don vi

Bai viét ndi dung

Bao cao khap sat

Biua"” Iy Bao cao
a
B
.

sem Hé thdng té chirc Bang

- ¥ " 3 .. — . R
e QuanlyBang vien 71 . Baocao hoi dap lay y kién

aC Phan guyén

{’Iil“:l Thong ké truy cap

ey

Quan Iy giao viéc

Lich lam viéc

B6ng gop v kién

B Quan Iy khdo sat - HAi dap

Tai ligu - Van kién Bang

Budc 3: Hién thi giao dién chi tiét bao co hoi dap 1ay y kién
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B cao hal dap Hy § kign

8 L s ot e Bl R et sl

vk s U s
e 59 5 Lo ol ek e e b i T 4 U BT S i T T

v st wpi |

Thing Tédng w4 i i T s irag vebr i iy
T Thing 4
e e T e
a3 "y Thing 2 3 3
B D s i s 17 Thig 3 1 o
z 1 Al Thing 4 z "
% B3 e e chok 1A SR B | 7 &
| e
™

4.17.1.4 Thong ké truy cap
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi
Budc 2: Click Bao cao thong ké > Théng ké truy cap
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HJUE"” i Bao cao

A Téng quan — .
gd ", Béo cado thong ké theo don vi

B  Baiviét ngi dung

I T Bio cdo khao sat

sea HEéthdng to chirc Bang

- Quin Iy Brang vién — C s P
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a0 Phan quyén

— ¢\ % Théng ké truy cap

Y= Quan ly giao viéc =/

Lich lam viéc

@ ©éng gop ¥ kién

Bi Taieu- van kién Dang

B Quén Iy khdo sat - Hoi dap

Budc 3: Hién thi giao dién chi tiét thong ké truy cap

Théng ké truy e3p

4.18 Cau hinh chung

4.18.1 Ciu hinh loai vin ban

4.18.1.1 Thém méi loai van ban

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
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Budc 2: Click menu CAu hinh chung > Cau hinh loai van ban > Click btn Thém méi
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Budc 3: Hién thi man hinh thém méi loai van ban. Thuc hién nhap vao cac trueong thong

tin, trong d6 trudng c6 dau (*) 1a bat bugc nhap.

Thém mén logi van ban

Budc 4: Click Luu lai dé hoan thanh viéc thém mai loai vin ban. Click Huy dé quay lai
man hinh danh sach.

4.18.1.2 Chinh sira loai van ban
Budc 1: Bang nhap tai khoan quan 1y don vi

Budc 2: Click menu Cau hinh chung > Cau hinh loai van ban > click icon chinh sta
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Budc 3: Hién thi giao dién chinh sira, nhap cac thong tin, truong c6 dau (*) 1a bat budc

nhap.

Chinh sira logl van ban

TNl i i [

it

M Il v oin 13

w1

Budc 4: Click Luu lai dé hoan thanh chinh sua

4.18.1.3 X0a loai vin ban
4  Xoa 1 ban ghi
Budc 1: Bang nhap tai khoan quan 1y don vi

Budc 2: Click menu Cau hinh chung > C4u hinh loai van ban > click icon x6a
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Quian Iy > Cau Kifh chiing « Cau hinh logi van ban
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Budc 3: Hién thi popup xac nhan xéa
+ Click X6a dé xac nhan x6a, ban ghi bi mat khoi danh sach
+ Click Hay dé quay lai danh sach
Xoa x

Ban cé chac chan muén xoa?

Xoa Huy bd

#+  Xoéa nhiéu ban ghi
Budc 1: Bang nhap tai khoan quan tri
Budc 2: Click menu CAu hinh chung > Cau hinh loai van ban > Tich chon 6 checkbox trén

ban ghi muén xda > click button xéa
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Budc 3: Hién thi popup xac nhan xéa
+ Click X6a dé xac nhan x6a , ban ghi bi mat khoi danh sach

+ Click Hay bo dé quay lai danh sach

Xac nhan xéa X

Ban c6 chac chan mudn xda ?
Lwu y: Xoa xong khéng thé khdi phuc lai duoc

Hay bé

4.18.1.4 Tim kiém loai vin ban
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click menu Cau hinh chung > Cau hinh loai vin ban > tai ving tim kiém: nhap céc

tiéu chi tim kiém > click button tim kiém dé tim loai van ban
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4.18.2 Cau hinh co quan ban hanh

4.18.2.1 Thém méi co quan ban hanh
Budc 1: DPang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click menu Cau hinh chung > Cau hinh co quan ban hanh > Click icon thém méi

co quan ban hanh

o
Quan ly + Cau hinh chung = Cau hinh co quan ban hanh
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Budc 3: Hién thi man hinh thém méi. Thuc hién nhap vao cac truong thdng tin can thém

méi, trong d6 truong c6 dau (*) 1a bat bugc nhap.
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Thém mé&i co quan ban hanh

Tén cor quan ban hanh (%)

M3 co quan ban hanh (%)

Budc 4: Click Luu lai dé hoan thanh viéc thém mdi.

4.18.2.2 Chinh sitra co' quan ban hanh
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click menu Cau hinh chung > Cau hinh co quan ban hanh > click icon chinh sira

Quan Iy » Cau hinh chung - Cau hinh cor quan ban hanh l
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Budc 3: Hién thi giao dién chinh sira, nhap thong tin, cac truong cé dau (*) 1a bat budc

nhap
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Chinh stra cor quan ban hanh

Tén co quan ban hanh (%)
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Buéc 4: Click Luu lai dé hoan thanh viéc chinh sua

4.18.2.3 Xo6a co quan ban hanh
4+  Xoa 1 ban ghi
Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click menu Cau hinh chung > Cau hinh co quan ban hanh > click icon x6a

P Quén Iy + Cau hinh chung - Cau hinh co quan ban hanh
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Budc 3: Hién thi popup xac nhan xda
+ Click X6a dé xac nhan x6a, ban ghi bi mat khoi danh sach

+ Click Huy bo dé quay lai danh séach
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Xoa x

Q Ban c6 chac chan mudn xda?

Xo6a Hay bd

4  Xoéa nhiéu ban ghi
Budc 1: Dang nhap tai khoan ¢ quyén quan tri
Budc 2: Click menu Cau hinh chung > Céu hinh co quan ban hanh > tich chon checkbox >

click button xo6a
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Budc 3: Hién thi popup X&c nhan xoa
+ Click Xo6a dé xac nhan x6a, ban ghi bi mét khéi danh sach

+ Click Hay bo dé quay lai danh sach

Ban c6 chac chan mudn xoa ?
Lwu y: Xoa xong khdng thé khdi phuc lai dugc

Xoa Huy bé

4.18.2.4 Tim kiém co quan ban hanh

Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
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Budc 2: Click menu CAu hinh chung > Céu hinh co quan ban hanh > tai ving tim kiém:

nhap cac tiéu chi tim kiém > click button tim kiém dé tim co quan ban hanh

Quan Iy »+ Cau hinh chung - Cau hinh co guan ban hianh
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4.18.3 Ciu hinh loai nhiém vu

4.18.3.1Thém méi loai nhiém vu

Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi

Budc 2: Click menu C4u hinh chung > Cau hinh loai nhiém vu > click button thém méi
Quidn Iy » Cdu hinh chung © Cu Kinh loai nhigm vy

- ”

w7 Tn redm vy T wanh agng

Budc 3: hién thi man hinh thém méi,nhap thong tin, cac trudng c6 dau (*) 1a bat budc nhap.
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Thém m&i loai nhiém vu

Tén nhiém vu (%)

ME nhiém vu (*)

Budc 4: Click Luu lai dé hoan thanh viéc thém mai

4.18.3.2 Chinh sira loai nhiém vu
Budc 1: Bang nhap tai khoan c6 quyén quan tri
Budc 2: Click menu Cau hinh chung > Cau hinh loai nhiém vu > click icon chinh sira

Quan ly © Cau hinh chung © Cau hinh loai nhigm vu m

il Tan nnigm v A SR \ Hiar ding
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Budc 3: Hién thi giao dién chinh sira, nhap thong tin, cac treong c6 dau (*) 1a bit budc

nhap

136



Tai liéu Hwong dén sie dung Web cho Qudn ly don vi

Chinh stra loai nhiém vu

Tén nhiém wvu (%)

Ké hoach

M3 nhiém vu ()

KH

Buéc 4: Click Luu lai dé hoan thanh viéc chinh sua

4.18.3.3 X0a loai nhiém vu
%+  Xoa 1 ban ghi

Budc 1: Bang nhap tai khoan c6 quyén quan Iy don vi

Budc 2: Click menu Cau hinh chung > Cau hinh loai nhiém vu > Click btn U 48 xoa tai
khoan

Quan Iy + Cdu hinh chung + Céu hinh logi nhism vy
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Buéc 3: Hién thi man hinh xé&c nhan xo6a
+ Click X6a dé x6a loai nhiém vu khoi danh sach

+ Click Huy bo dé quay lai danh sach
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Xoa x

9 Ban cé chac chan mudn xoa?

Xoa Huy bd

4  Xo6a nhiéu ban ghi
Budc 1: Dang nhap tai khoan c6 quyén quan 1y don vi
Budc 2: Click menu Cau hinh chung > Cau hinh loai nhiém vu > Click checkbox dau ban

ghi muén x6a> Click button Xda
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Budéc 3: Hién thi man hinh xac nhan x6a
+ Click Xoa dé x6a loai nhiém vu khoi danh sach

+ Click Hay bo dé quay lai danh sach

Xoa x

Ban c6 chac chan muén xoa?
Lwu y: Xoa xong khdng thé khéi phuc lai duoc

Hay bd
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4.18.3.4Tim kiém loai nhiém vu
Budc 1: Pang nhap tai khoan cé quyén quan 1y don vi
Budc 2: Click menu CAu hinh chung > Cau hinh loai nhiém vu > tai ving tim kiém: nhap

cac tieu chi tim kiém > click button tim kiém dé tim loai nhiém vu

Quéan ly  Cau hinh chung + Giu hinh logi nhigm vy m
|:]
v B s \ Ten it vy W nhigs vy anh ding
B 1 e
=2 g rgay
=2 iy

139



